
 

THE KAVANA COOPERATIVE Rabbinic Fellow Job Description  

About Kavana: The Kavana Cooperative is a pluralistic Jewish community non-profit 
organization in Seattle, with the vision of “building an innovative, model community that 
empowers each of us to create a meaningful Jewish life and positive Jewish identity.” We were 
founded in 2006 and still have a “start-up” mentality. Like many start-ups, we work very hard, 
we’re creative, and we value personal relationships. We are currently seeking a new Rabbinic 

Fellow who is open to the adventure of working with us and becoming a key part of our team. 
For more information about us, please see our website: www.kavana.org.  

Duties and Responsibilities:  

**Specific duties and responsibilities will be worked out in conjunction with our new Fellow, in 
order to maximize this position based on their specific skill-sets and interests and Kavana’s 

staffing needs.  Our best guess, though, is that the position will include the following elements 
in some combination: 

 
General Rabbinic Functions:  

 Build relationships with members of the Kavana community 

 Provide pastoral care and facilitate Jewish identity conversations 
 Officiate at lifecycle events (weddings, baby namings, b’nai mitzvah, funerals & shiva 

minyanim, etc.) for both partners and non-partners 
 Work one-on-one with B’nai Mitzvah students and conversion candidates  

 
Programmatic Responsibilities: 

 Plan and lead worship services for Shabbat (1-2x/month) and for the High Holidays  

 Lead a communal Passover seder and other holiday rituals/programs 

 Develop and teach Adult Ed courses throughout the year 

 Plan and lead/teach Family Ed and kids’ educational programs, as needed 
 

Community Organizing Responsibilities:  

 Work with a team of lay leaders to spearhead Kavana’s social justice initiatives and 

engage the community in this work  
 Help design and implement internal system for volunteer coordination 



 Participate in partner intake and renewal process; assist with membership outreach 

 Support the growth of sub-communities within Kavana (e.g. Second Stagers, Young 
Adults, Baby/Toddler group, Arts & Culture group, etc.) 

 
Organizational Responsibilities: 

 Participate in staff meetings, and work closely and collaboratively with administrative 
and educational staff 

 Gain exposure to a wide array of non-profit management and organizational 

development topics, such as budgeting and financial tracking, technology and 
infrastructure, board, and fundraising work 

 

Qualifications:  

 Deep knowledge of Jewish content and tradition, and your own personal Jewish practice 
 Ability to build relationships with a wide variety of people (adults and child, community 

members and interfaith partners, etc.). 

 Ability to work well both independently and as part of a team. (We need someone who can 
take initiative and get things done, but we also want someone who can share tasks and 
responsibilities – you’ll be working collaboratively with many different people!) 

 Enjoys working in a scrappy “start-up” environment. (You won’t have to fill out forms in 
triplicate to get some staples. Then again, if you need staples, you might have to go out and 
get them yourself!) 

 Responsible and reliable, with a strong work ethic. 

 Applies discretion. Must be able to keep confidential information 100% confidential.  
 Takes pride in a job well done!  

 Good public speaking and teaching skills  are a must; musical abilities are a plus. 

 Sense of humor, and ability to go with the flow. 


