
Jefferson County Committee for Economic Opportunity (JCCEO) 
  

JOB ANNOUNCEMENT 

 

300 Eighth Avenue West | Birmingham, Alabama 35204 | 205.327.7500 | HR@JCCEO.ORG  
Equal Opportunity Employer  

JOB TITLE:                        EDUCATION COACH 

JOB LOCATION(S):        POUNCEY, SHERMAN HEIGHTS, FESTIVAL, KINGSTON, OR CCP-CG/ELYTON 

REPORTS TO:                  EDUCATION MANAGER     

POSTING DEADLINE:  TUESDAY OCTOBER 6, 2020 6:00 PM 

 

REQUIRED APPLICATION INSTRUCTIONS  

Submit a current Resume, JCCEO Application, along with proof of completed Education and/or Credentials applicable 

to the requirements of the position.   

  

PREFERRED METHOD OF APPLICATION  

Email all application materials via Word or PDF attachment to RECRUITMENT@JCCEO.ORG    

Please include your Name and the Job Title in the email Subject line.  

 

EDUCATION COACH 

JOB QUALIFICATIONS 
 

EDUCATION: A Bachelor’s Degree in Early Childhood Education is required. Master’s Degree  

   preferred.  

 

EXPERIENCE: Experience in a Pre-school setting as a Lead Teacher or Education Specialist. Experience 

with adult learners. Must demonstrate knowledge and understanding of developmentally 

appropriate practice for children zero (0) to five (5) years of age. Current Alabama Driver’s 

License and vehicle with proof of liability insurance. 

 

ABILITIES: 1. Training/experience working with infants, toddlers, and preschool children and their 

families. 

2. Ability to prioritize, plan and track several projects concurrently. 

3. Ability to communicate effectively through reading, writing, and speaking. 

4. Ability to work with low-income families and children including those with disabilities. 

5. Ability to effectively use and monitor technology appropriate to the position. 

6. Understanding of CLASS Domains and Dimensions Reliability 

Certification/Recertification annually. 

7. Excellent interpersonal skills and patience working with others. 

8. Ability to select, adapt and evaluate curriculum and materials appropriate for children 

birth to five. 

9. Ability to maintain compliant Background, Physical, TB, Fingerprinting, Drug/Alcohol 

screening(s), First Aid/CPR, licensure, certification, and/or continuing education as 

applicable to position. 

 

PERSONAL  

ATTRIBUTES: Must be compassionate and have a genuine interest in improving the lives  of children.  

   Must be able to relate positively to adults and children. Must have the ability to work with 

   low-income families and children including those with disabilities. 

 

STATUS:  Non-Exempt 
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EDUCATION COACH 

 

JOB DESCRIPTION 
 

RESPONSIBLE & ACCOUNTABLE TO:   Education Manager 
 
 
GENERAL DISCRIPTION:  The Education Coach will contact, observe, model, coach, and mentor the teaching 
staff on a regular basis; providing information to others; and implementing and maintaining services with 
established guidelines and principles. Will serve as a supportive mentor for teachers and guide them towards 
developmentally appropriate teaching practices and individualized professional development goals. 
 
 
SPECIFIC RESPONSIBILITES: 
 
 

1. Assigned to HS/EHS Education and Home-based Staff to meet and provide feedback for facilitated 
discussion on common problems teachers and home visitors face in order to design appropriate intensive 
coaching strategies. 
 

2. Support the agency developed School Readiness Framework and works with HS/EHS Education and 
Home-Based staff to support them in effectively developing their learning using curriculum and planning 
educational experiences. 
 

3. Conduct classroom observations and provide feedback to teachers improving teacher-child interactions 
and curriculum implementation that supports positive child outcomes towards school readiness. 
 

4. Perform observations to rate the environment, materials, equipment, safety and School Readiness as 
needed. 
 

5. Utilize Practice Based Coaching components for the purpose assessing needs, engaging in focused 
observations, and providing reflection and feedback in order to set goals and develop action plans. 
 

6. Assist teachers with specific classroom activities when requested and provide support for classroom 
management strategies. 
 

7. Participate in on-going training sessions and meetings in order to share current research and trends in the 
development of preschoolers. 
 

8. Support intervention programs by observing and meeting the teachers. 
 

9. Provide follow up support to staff after any form of training for the purpose of increasing implementation 
of information and transfer of skill into practice. 
 

10. Model lessons when appropriate and promote reflective practice. 
 

11. Provide encouragement and emotional support to teachers by providing constructive feedback and support 
for learning and growth. 
 

12. Meet regularly with HS/EHS Education Manager and plan together effectively. 
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13. Manage time schedule flexibility that maximizes teacher schedules and learning. 

 
14. Observe classrooms utilizing class assessment scoring systems (CLASS). 

 
15. Work positively toward meeting identified individual and program improvement goals for teaching staff. 

 
16. Provide opportunities for education staff not identified for intensive coaching to receive other forms of 

research-based professional development aligned with program performance goals. 
 

17. Complete weekly coaching logs for assigned visits and submit them to HS/EHS Education Manager for 
the purpose of meeting program requirements for tracking and monitoring. 
 

18. Develop and maintain a confidential, respectful relationship with teaching staff by building on the 
strengths of individuals and enhancing areas that need improvement. 
 

19. Support coordinators and teachers in understanding the HS/EHS Learning Outcomes Framework. 
 

20. Provide ongoing communication between coach, program director, education manger, and any other 
relevant staff. 
 

21. Understand when it is necessary to contact center coordinator regarding issues of safety and ethics 
involving children in classroom observed. 
 

22. Attend workshops, conferences, and job-related trainings to support component goals. 
 

23. Adhere to all JCCEO policies and maintain strict confidentiality of company goals. 
 

24. Attendance is an essential function of your day-to-day responsibility and commitment to the program. 
 

25. Perform other duties as assigned. 

 


