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Hello, and a very warm welcome to our Pre-K Whale Class, Fall 2016! We want to 
fill you in on some of the upcoming events, current happenings and general 
information for the first few weeks of school.  
 
We begin our school year with the curriculum “Getting Acquainted” which is design to 
help us get to know one another better. We have fun activities planned to help us learn 
about our school, classroom etiquette, learning each other’s names, discovering more 
about each other and ourselves. We also focus on what it is to be friendly, cooperative 
and caring with our classmates and teachers. We learn how to communicate and work in 
the classroom setting to build a sense of community in our school.  
 
Drop Off and Pick Up: 

For bringing or picking up your child we ask that you park in the lot adjacent to 
the church and walk your children in and out. We have a regular sign in/out sheet at the 
door for you where you can also write special pick up and drop off instructions as 
required by licensing. The church has asked that we be sure you do NOT park at the red 
curb area, and also that children do NOT play in the trees or shrubs on their grounds, 
because of liability and safety concerns.  

Our Pre-K program begins at 9:00 a.m.  Please arrive as promptly as possible so 
that you may visit and settle your child for a few minutes before the bell rings to start our 
Morning Meeting  (9:10 a.m.) At this time parents are asked to say good-bye.  

Pick-up is at 1:00 p.m. unless you have a reservation for the afternoon enrichment 
program. We will only release your child to the person that you have designated – 
please write down any specific notes in the “comments” section of the sign-in sheet.  
At 1:05 p.m. we walk ALL children who have not been picked up over to Afternoon 
Child Care at the preschool, since Pre-K is closed in the afternoons.  Please make 
reservations ahead of time or call to make sure there is a spot! 

 
Back to School Night: Thursday, September 1, from 6:30 to 7:30 p.m. for all classes. 
This is an adult only event. The meeting is held in the preschool classroom (Pre-K 
parents will finish their meeting in the pre- k classroom and it will last until 8:00 p.m.). 
Come meet the teachers, our board members, and other parents. You will also have a 
chance to learn about our procedures, schedule, curriculum, and events.  

Parent Communication and Information: Pick-up and Drop-off time can be a difficult 
time to communicate, because teachers need to make sure children enter and exit the 
classroom safely. Here are some ways to communicate with teachers in the classroom:  

*The Pre-K class will receive a newsletter every month, sent via email, with information 
about the monthly theme and important upcoming events. Reply back to the email if you 
have questions about the information in the newsletter, or if you want to participate in a 



volunteer activity posted in the newsletter.  

*Read the sign-in cover sheet, located on top of the sign-in sheets each morning to learn 
about the daily activities. Always write on the “Comment” section of the sign-in sheet the 
names people picking up your child, if it’s someone different. Make sure that people who 
pick up your child on a regular basis are listed in your child’s emergency pick-up list, and 
are aware of safety rules and procedures.  

*If you have questions you can contact Lindsey, the Pre-K Lead Taecher, at 415-388-
9286, or Marcela, the Director, by calling 415-388-4286. We are always happy to 
schedule a meeting with parents to answer any questions, or address any concerns. Calls 
will be returned within 24 hours.  

*Email to tamalpaispreschool94941@gmail.com is a great way to reach us. Each group 
has their own email to communicate and answer group questions. The Pre-K email is 
prekwhale@gmail.com. The school email listed above is for general school questions, to 
update your contact or file information, or to reach the director with any concerns. We 
check e-mails late in the afternoon, so call the school with any last minute afternoon 
reservations or pick up arrangements.  

*Make Afternoon Enrichment reservations by filling out the afternoon forms located next 
to the front door in the preschool and pre-k class. Take a form from the back slot, fill it 
out, and put it in the front slot to make your reservation. Reservations need to be made by 
10:00 a.m. of the day reserved. Call the school at 415-388-4286 if you have an 
emergency and need your child to stay late. Space is limited, so make your reservations 
early, or permanent.  

Extended Care:  

Morning Care is open from 8:00 to 9:00 a.m. everyday starting August 22. No advance 
reservation is required, just drop-in! If you come into school before 9:00 a.m. you will 
automatically be added to Morning Care, and an $8.50 charge will be added to your bill.  

Our lead Afternoon Enrichment Teachers are Michelle Smith on MWF, and Dana on 
T/TH. Afternoon Enrichment is open from 1:00 to 5:00 p.m. every weekday starting 
August 22. All Tam students can attend Afternoon Enrichment five days a week, or pick 
and choose their days. The afternoon is divided into 2 blocks, from 1:00 to 3:00 p.m. and 
3:00 to 5:00 p.m. You can sign up for one or both blocks. An extra $20 will be charged 
for each block every day, and the bill will be added to the next month’s tuition.  

Reservations are needed in advanced, but can be made the morning you wish your child 
to attend. You can make “permanent” reservations, or you can call the school for a drop-
in day when you need it. Please do not email last minute drop in reservations, call the 
school at 415-388-4286. You must call by 10:00 a.m. of the morning you are requesting 
to see if spots are available. We are often not able to call back right away, because we are 
with the children in the classroom, so please make your reservations early, preferably at 
drop off at the latest! Reservation forms are next to the front door, don’t just tell a 
teacher, because we may forget during the morning rush.  



School closes at 5:00 p.m. every day.  

Parking and Neighborhood News: We share the Methodist Church complex with other 
tenants. Please be mindful for the well-being of our neighbors. Drive slowly when 
entering and exiting the church and school premises, and keep voices low when playing 
in the grounds. Tamalpais Preschool has assigned parking spots for parents and teachers. 
Our designated spots are located behind the Pre-K building, and next to the Preschool 
office. Do Not park in the church assigned spots, red zones, or unmarked parking spots. 
The school drive-up system was designed to help with parking, so please use it when 
possible. The drive up-system is available from 9:00 to 9:15 a.m. and from 1:00 to 1:15 
p.m. in the preschool building everyday.  

Billing: For billing questions, please contact Rose Lofrano, our Chief Operating Officer, 
by calling 415- 246-4941 or emailing rosetsp1@yahoo.com.  

We are excited this year to offer an optional automatic monthly tuition payment system 
through your checking account beginning with your first payment in October. Further 
information will follow soon!  

Equipment and Enrichment payments will be mailed and are due in September; this 
covers new Parents’ first tuition payment will be in October; September was paid with 
your deposit last spring.  

Childcare is billed in arrears and tuition is billed in advance. Payments are due on the 
25th of every month, October through June. A $15.00 late fee will be charged for all 
payments received after the 25th.  

 
You may send your payment to our PO Box (envelope will accompany your statement) or 
you may leave it at school. There is a box in the office, next to the office door, for 
payments only; please do not put your check on the desk or chair in the office. equipment 
for the school and provides extra enrichment activities such as specialists and visitors at 
the  (T/TH $150, MWF $200, Pre-k and 5 Day program $250).  

Donations: Tamalpais Preschool is a Non-Profit Corporation. Any donation is tax 
deductible, and very appreciated. Please contact Rose for more information.  

We have partnered with the AmazonSmiles program to receive a percentage of your 
purchases through Amazon and their charitable organization program. When making 
purchases through Amazon, simply access it through the link on our website: 
tamalpaispreschool.org and they'll do the rest. We really appreciate the extra effort and 
donations! For questions, ask Rose.  

Another way to raise money for Tam Preschool is by utilizing eScrip! Head to 
www.escrip.com to see how your purchases can earn extra dollars for our preschool by 
simply registering your credit card and using their online mall.  

Volunteers: We need volunteers for our Hospitality Committee, and Group Parents for 



each class. Please contact Marcela, or Katie Fort at katiefort@hotmail.com, if you are 
able to help. It is a great way to meet other families, and help build our school 
community.  

Message from Our Board:  

Parent Fall Maintenance Day: Sunday, September 25. Calling all parents! We need 
help for a day of fix- it, clean-up, and fun (really!!). All skill levels are welcomed and 
needed as we have a long (and diverse) list of projects to work on. For more information 
contact Matt at mkweder@gmail.com. More information will be sent soon. This is a 
parent only event.  

Halloween Picnic: This is truly one of Tam’s favorite events. We have games, costumes, 
treats, and a fun performer...don’t miss out! There are many volunteer opportunities for 
this event, so come ready to have fun. More information, including date, will be given 
during Back to School Night. Contact Katie Fort at katiefort@hotmail.com to volunteer.  

Spirit Wear: We have Tam shirts for sale in the front hallway of the preschool and pre-k 
class. They are $20 each and a great way to show your school spirit!  

Thank You Notes: Thank you to our amazing board members, Jocelyn Kolesnikov, Tim 
Daniels, Katie Fort, Matt Kweder, and our president Elana Neiner. All our board 
members have been working hard behind the scenes to prepare for the new school year, 
and support our teachers.  

Tam Teachers for the 2016-17 school year:  

Marcela – Director of the Preschool/Pre-K everyday, Support Teacher on MWF, and AE Teacher 
on Tuesdays  

Michelle M. – Assistant Director and Bumblebee Group Teacher MWF, and T/TH 	 

Sheila – Dragonfly Groups Teacher MWF, Tuesday Support Teachers, and TH AE Teacher 	 

Daria – Dragonfly Group Teacher T/TH, and Preschool Greeter/Support Fridays  

Anne – Frog Group Teacher MWF and T/TH 	 

Cece – Duck Groups Teacher MWF, and T/TH Support Teacher 	 

Lydia – T/TH Duck Group Teacher 	 

Louise – M/W Greeter/Support Teacher 	 

Michelle S. – Afternoon Enrichment Lead Teacher M/W/F and Support Teacher on Thursdays  

Dana – Afternoon Enrichment Lead Teacher T/TH and Afternoon Enrichment Teacher MWF  

Lindsey – Lead Teacher of the Pre-K Program M-F 	 



Melissa – Pre-K Teacher M-F 	 

Cambria – Pre-K Teacher M,T,W 	 

Michelle L. – Pre-K Teacher TH/F  

           
Special Calendar Dates; September thru January 2017 
*First Day of School – Monday, August 22nd 

*Back to School Night – Thursday, September 1st 6:30 – 8:30 
*Labor Day – Monday, September 5th  
*Pre-K Breakfasts – Wednesday, September 7th and Thursday, September 8th   
*Pre-K Fall Conferences – Thursday, September 22nd and Friday, September 23rd 

*Drumming with Mika – Hopefully starting Wednesday, October 5th (then every first and 
third Wednesday of the month) 
*Scott the story teller – Friday, September 30th  
*Staff In-Service Day – Monday, October 17th and Tuesday, November 1st 
*Black Cat Day – Monday, October 31st 
*Veterans Day Holiday (no school) – Friday, November 11th 
*Thanksgiving Break – Monday, November 21st through Friday, November 25th 
*Winter Concert – Thursday, December 22nd 
*Winter Recess – Friday, December 23rd thru Friday, January 6th 
*First day back in January – Monday, January 9th 
*Martin Luther King – Monday, January 16th 
 

* Watch this space for upcoming field trips for the 2016-2017 school year!  
 
Cubbies: 
Later this week check your child’s cubby for a class list and a walking field trip form to 
be signed and returned to Pre-K. 
 
Communication: 
Please e-mail Lindsey (Head Pre-K Teacher) if you have any questions or concerns: 
prekwhale@gmail.com  
 
 
In addition, you can leave a telephone message on the direct line to the Pre-K classroom, 
(415) 388-9286; we will return your call just as soon as we can.  Thank you in advance 
for your patience, and here’s to a fabulous year together! 
 
 
 
 
 
 
 
 


