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Room Logistics for Possibility Management Trainings
This list includes details regarding the timetable, the meals, and the set up of the training space for the 3-day training Expand The Box. 
SIZE OF THE ROOM:

We need 80 to 100 m² ground floor without pillars in the middle which might interrupt the energy of the free space. The room should have at least 75% free walls, where drawn flipchart posters could be put. 

Schedule 

07:30 am – 09:00 am
Breakfast
(90 Min.)

09:00 am – 10:50 am
Session #1
(110 Min.)

10:50 am – 11:10 am
Break with coffee and snacks 
(20 Min.)

11:10 am – 01:00 pm
Session #2
(110 Min.)

01:00 pm – 02:00 pm
Lunch
(60 Min.)

02:00 pm – 03:50 pm
Session #3
(110 Min.)

03:50 pm – 04:10 pm
Break with coffee and snacks 
(20 Min.)

04:10 pm – 06:00 pm
Session #4
(110 Min.)

06:00 pm – 07:30 pm
Dinner
(90 Min.)

07:30 pm – 10:00 pm
Session #5 
(150 Min.)

(The 3rd day ends at 6:00 pm)

MEALS:

A precise time schedule is important for our training. We would appreciate it if the hotel team coordinated their timing with the trainers and provided the snacks for the coffee breaks as well as the meals 10 minutes before the planned start of the break.
Beverages during all 3 days: In the training room we need plenty of tap water on a table in big pitchers with big (0,4 liters) water glasses according to the number of participants. We count with one pitcher per 5 participants that will be filled by us in each break. We will put name stripes on the glasses and use them for 3 days. Therefore please leave those same glasses on the water table over night. This 3-day training is a non-alcohol training. 

Coffee and snacks: Please provide at the beginning of the break right in front of the training room fruit, yoghurt, pretzels, coffee, and tea for the morning break, and coffee, tea, cookies, or cake for the afternoon break. 
Meals: Please provide vegetarian meals at the beginning of each break in the dining room. Soup, salad, bread and cheese, hot and cold dishes for main dish, deserts, 1 beverage per person included. Coffee and additional beverages that people might order for lunch or dinner, will be paid by each participant individually. All meals are vegetarian. 

EQUIPMENT OF THE TRAINING ROOM:

80 to 100m² room size with free walls to hang the flipchart posters

Comfortable chairs, one per participant

2 additional chairs for the trainers

1 water table with big (0,4 liters) glasses according to the number of participants

Tap water

4 additional tables (2 working tables, trainer table, table for registration and personal things) 
1 flipchart board with 50 sheets of unlined flipchart paper
1 portable CD player
2 trash cans
5 pin walls (only if there is not enough space at the wall)  

MAP OF THE TRAINING ROOM DESING:
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2 Chairs and 1 Flipchart Board
Should you have additional questions, please don’t hesitate to contact the trainer. Thank you very much for your support with these details!!! 
Your Trainer Team
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