
Jefferson County Committee for Economic Opportunity (JCCEO) 
  

JOB ANNOUNCEMENT 

 

300 Eighth Avenue West | Birmingham, Alabama 35204 | 205.327.7500 | HR@JCCEO.ORG  
Equal Opportunity Employer  

JOB TITLE:  Electrician                   JOB LOCATION:     Various JCCEO Locations 

REPORTS TO: Facilities and Maintenance Manager and Director        POSTING DEADLINE: OPEN 

 

ELECTRICIAN  

JOB QUALIFICATIONS 

 

EDUCATION: High school diploma or GED required.  Skilled training and experience in all aspects of 

commercial Electronics; licensure/certification required. Possess valid licensing or 

certification as required by law or regulations for Alabama. Ability to read, write, and carry 

out oral and written instructions.   

 

EXPERIENCE: Two years’ experience performing service and maintenance work. Skilled at servicing 

commercial heating, cooling, ventilation, and boiler equipment. Proficiency at reading 

wiring diagrams, PLCs, and troubleshooting problems with electrical systems, control 

panels, and equipment. Must have experience in working on ladders and lifting equipment 

and supplies. Must have knowledge of maintaining commercial/institutional buildings, 

wiring, and electric equipment/accessories. Valid driver’s license with acceptable MVR. 

 

ABILITIES: Mechanical aptitude and the ability to operate all necessary tools and equipment. Ability to 

continually climb, balance, stoop, kneel, crouch, and/or crawl. Ability to work cooperatively 

and collaboratively with other staff and partners from a variety of ethnic, educational, and 

socio-economic backgrounds.  Ability to exercise discretion in the performance of assigned 

duties and availability to work flexible hours and on-call shifts as needed. 

 

STATUS:   Non-exempt 

 

 

ELECTRICIAN  

JOB DESCRIPTION 

RESPONSIBLE & ACCOUNTABLE TO:      Facilities and Maintenance Manager and Director  

 

GENERAL DESCRIPTION: Responsible for maintenance, diagnostics, and service of agency electrical systems 

and equipment. Communicates with staff, contractors, and leadership to answer questions, resolve problems, and 

ensure safe and reliable work.  

 

SPECIFIC RESPONSIBILITIES: 

1. Perform electrician services, routine maintenance calls, and installations while following agency and OSHA 

safety/security protocols. 

2. Read and interpret maintenance requests. 

3. Communicate effectively with manager to ensure an accurate status report of your activities and availability.  
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4. Troubleshoot, diagnose, and service agency electrical systems in an accurate and timely manner 

5. Inspect equipment to identify potential problems in order to prevent premature and unexpected outages, 

breaches, breakdowns, or callbacks.  

 

6. Analyze, diagnose, and resolve agency electrical problems in a courteous, professional, timely, and accurate 

manner.  

7. Gather necessary tools, receipts, paperwork, and complete all forms and paperwork in a neat, timely, 

authorized, and accurate manner. 

8. Ensure agency property, vehicles, and tools are being used, maintained, and properly accounted for. 

9. Represent the agency professionally, honestly, and ethically in all business matters and activities. 

10. Attend all meetings and workshops as required.  

11. Adhere to all JCCEO published policies and procedures. 

12. Treat everyone with dignity and respect. 

13. Model appropriate, professional behavior at all times. 

14. Perform other duties as assigned. 

 

 

 

 

 

 

 

 

 

APPLICATION INSTRUCTIONS  

All qualified and interested parties should submit a resume, along with a cover letter describing the alignment of your 

experience with the requirements of the position.   

  

PREFERRED METHOD OF APPLICATION  

Email all application materials via Word or PDF attachment to RECRUITMENT@JCCEO.ORG    

Please include the title of the job in the subject line.  
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