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Scope

Rule 1.  
The rules included in this guide are applicable to the Economic and Social Council, the 
Specialised Agencies, and all committees of the General Assembly at Singapore Model 
United Nations 2018 (SMUN). Each rule is self-reliant unless otherwise modified by the 
Secretariat, in which case, the modification will be deemed adopted before the session 
begins. No other rules of procedure apply. If a situation arises that has not been ad-
dressed by the Rules of Procedure, the Committee Head Chairperson will be the final 
authority on what procedure to follow. 

Rule 2. 
The rules herein may be adapted by the Committee Head Chairperson to better reflect 
the specialised rules of the actual body being simulated. Such adapted rules will take 
precedence unless explicitly specified by the Committee Head Chair. 

The relevant committees Rule 2 applies to are as follows: United Nations Security 
council (UNSC), World Health Organization (WHO), ASEAN Plus Three (APT), Economic 
and Social Council (ECOSOC) and The Special Session of the Arab League (SSAL).

Working Language 

Rule 3.  
English shall be the official and working language of the conference. All debates con-
ducted and documents circulated should be in the working language unless expressly 
permitted by the Under Secretaries-General (Academics).

Representation and Voting Rights 

Rule 4.  
Each member state in a single delegate committee will be represented by one dele-
gate. Observers (such as non-member states, Non-Governmental and Inter-Govern-
mental Organisations), where applicable, will also be represented by a delegate. 

Rule 5.  
States in the Security Council will be represented by two delegates, and are entitled 
to one vote. The Permanent Members of the Security Council (The United States of 
America, the United Kingdom, the Republic of France, the Russian Federation and the 
People’s Republic of China) are entitled to veto powers within the Security Council, but 
not in other committees. 

GENERAL RULES
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Rule 6.  
Each member state is entitled to one vote. Observers are permitted to vote on proce-
dural matters, but not on substantive matters. 

Rule 7.  
Representatives of Accredited Observers will have the same rights and privileges as 
those of full members, except that they may not participate in voting of substantive 
matters. They are also precluded from signing on draft resolutions or amendments. 

Quorum 

Rule 8.  
Quorum for all committees is set at one - third of the members of the committee un-
less ruled otherwise by the Under Secretary – General (Academics). The committee 
shall only commence debate when quorum is reached or upon the discretion of the 
Head Chairperson. 

Decorum and Etiquette 

Rule 9.  
Delegates are expected to treat the SMUN Secretariat, Conference Staff and other del-
egates with utmost respect. Derogatory, offensive and inappropriate remarks or acts 
will not be tolerated. 

Rule 10.  
The dress code for the Conference shall be formal western business attire. School 
blazers and national costumes are deemed inappropriate for this Conference. 

Rule 11.  
The SMUN Secretariat will not hesitate to call to order any delegates found in breach 
of these rules. 

Composition and Powers of the Dais 

Rule 12.  
The Dais shall comprise a Head Chairperson and several Assistant Chairpersons. The 
Dais shall work closely with the SMUN Executive Secretariat in the conduct of its du-
ties. 
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Rule 13.  
The Dais shall be responsible for monitoring and presiding over debate within the com-
mittees on a rotational basis. They shall monitor the substantive of debate, grant del-
egates the permission to speak, and decide on procedural matters. They shall ensure 
that debates within the committees will be carried out in an efficient and productive 
manner. 

Rule 14.  
The Dais shall provide substantive advice on the issues discussed by the committees, 
and offer suggestions where appropriate. 

Rule 15.   
The Dais reserves the right to suspend or modify the Rules of Procedure in the interest 
of debate. 

Conference Policy on Electronic Aids

Rule 16.   
Delegates are precluded from using any type of electronic device, including but not 
limited to laptops, phones, and tablets, in the committee room when the committee 
has been convened. All electronic device use must occur outside of the committee 
room unless otherwise specified by the Committee Head Chairperson. The Chairper-
son may grant the use of electronic devices at his or her discretion. 
 



5

Roll Call 

Rule 17.  
Committee sessions shall begin with a roll call. 

Agenda Setting 

Rule 18.  
The committee shall set the agenda for debate once the session is declared open. The 
only motion in order before the debate on a topic commences will be a motion to place 
a topic ahead on the agenda. 

Explanation: 
Where such a motion referred to in Rule 18 is recognised by the Dais, it shall recognise two 
speakers for and two speakers against the motion, after which debate on the motion will 
close. The committee may then vote on the motion. This is a procedural vote requiring a sim-
ple majority to pass. All delegates must vote and abstentions are not allowed. In the event 
the motion fails, the other topic will automatically be placed ahead on the agenda. 

Rule 19.  
Debate on the first topic will elapse once a draft resolution has been passed. The com-
mittee will proceed to the second topic area with no further need for motions.

DEBATE PROCEDURES

Rule 17.1.  
Member states present are to raise their placards and declare either “present and 
voting” or “present” when the name of their country is called out by the Chairperson. 
Observers will simply declare “present”. 

Explanation:  
Where member states declare “present and voting”, they may not abstain on substantive 
votes. Non-members may only vote “present” as they are precluded from voting on substan-
tive matters.

Rule 17.2.  
Delegates who have missed the roll call are to indicate their attendance by writing to 
the Dais. 
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General Debate 

Rule 20.  
A General Speakers’ List (“GSL”) shall be opened for the topic selected for debate. Del-
egates wishing to be placed on the GSL can indicate their wish by raising their placards 
upon the request of the Chairperson, or in writing to the Dais. 

Rule 21.  
Speaking time for general debate is set at 90 seconds for each speaker unless other-
wise declared by the Head Chairperson. Delegates can motion for a change in individ-
ual speaking time. This is subject to the discretion of the Dais and a procedural vote. 

Rule 22.  
Delegates who have not utilised the full duration of their speaking time may yield their 
remaining time in the following ways: 

 

 

Rule 23.  
Yielding to points of information/other delegates is subject to the duration of time re-
maining. The yield will not be in order if there is lesser than 20 seconds in speaking 
time. 

Rule 24.  
Second-degree yields are not in order. 

Caucuses 

Rule 25.  
A committee departs from the GSL by moving into caucuses. There are two types of 
caucuses in SMUN 2018: moderated and unmoderated.
 
Rule 26.  
A motion to move into a caucus is in order as long as the floor is open. The motion re-
quires a simple majority to pass. 

To the Chairperson. The Chairperson may then call upon the next speaker; or

To points of information and/or question. Other delegates in the committee                             
may pose a specified number of questions to the delegate; or

To another delegate. The delegate may call upon another delegate to speak. 

  a.

  b.

  c.



7

Rule 27.  
The maximum duration permissible for an individual caucus is set at 20 minutes. Ex-
tensions to the duration of a caucus are in order as long as the sum of the initial cau-
cus and the extension does not exceed 30 minutes. 

Rule 28.  
In the event no delegate motions for a caucus, the committee will return to the GSL. 

Moderated Caucuses

Rule 29.  
A motion for a moderated caucus is in order whenever the floor is open, subject to the 
discretion of the Dais. 

Explanation: 
A moderated caucus refers to a formal debate on specified topics within set time lim-
its. It serves to focus the debate by narrowing the scope of discussion.

Rule 30.  
Delegates wishing to move into a moderated discussion shall propose the discussion 
topic, the time limit for the caucus, and the individual speaking time in the following 
manner:

Rule 31.  
Individual speaking time during a moderated caucus is set at a maximum of 60 sec-
onds. Motions to change the speaking time are in order at the Chairperson’s discretion.

Rule 32.  
The series of yields allowed during General Debate (Rule 18) are not in order during a 
moderated caucus.

Rule 33.  
If there are no further delegates wishing to speak during a moderated caucus, debate 
time will automatically elapse and council will revert back to the GSL.

“Motion to move into a moderated caucus of [x minutes], with an individual 
speaking time of 60 seconds to discuss [Point y of Topic A].”
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Unmoderated Caucuses

Rule 34.  
A motion for an unmoderated caucus is in order whenever the floor is open, subject to 
the discretion of the Dais. 

Explanation: 
A motion for an unmoderated caucus refers to an informal debate phase where delegates 
can engage in deliberations without moderation from the Chairperson. Delegates are ad-
vised to utilise an unmoderated caucuses to discuss issues in an informal setting, formulate 
draft resolutions, and gather sponsors and signatories for them.

Points

Rule 35.  
The following points are in order during SMUN 2018:

Right to Reply
A delegate may raise a right to reply if he/she feels that the integrity of his/her 
country or person has been compromised. It will be granted at the Chairper-
son’s discretion.

Point of Personal Privilege
A delegate may raise a point of personal privilege when the environment poses 
difficulties in focusing on debate, such as poor audibility, et cetera. It is the 
only point that can interrupt a speaker.

Point of Order
A delegate may raise a point of order if he/she feels that the Chairperson has 
made an error in the Rules of Procedure.

Point of Parliamentary Inquiry
Delegates can raise a point of parliamentary inquiry to seek clarification about 
the Rules of Procedure from the Dais.

Point of Information
Only in order when a delegate has yielded to points of information during a 
speech.

a.

b.

c.

d.

e.
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Precedence of Motions

Rule 36.  
All points and motions will be entertained and voted on in the following order of priority 
(from the most disruptive to the least):

 a. Point of personal privilege

 b. Point of order

 c. Point of parliamentary inquiry

 d. Right to Reply

 e. Motion to adjourn/suspend debate

 f.  Motion for an unmoderated caucus

 g. Motion for a moderated caucus

 h. Motion to introduce draft resolution

 i.  Motion to introduce amendment

 j.  Motion to close debate and move into voting procedure

While in voting procedure on a resolution, the following motions are deemed most to 
least superseding: 

 a. Motion to divide the house  

 b. Motion to reordering draft resolutions  

 c. Motion to divide the question  
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Working Papers

Rule 37.  
Delegates are encouraged to write and introduce working papers to their committees.

Explanation:  
Working papers serve as aids in committee discussion, providing viewpoints and ideas con-
ducive to discussion, as well as potential solutions to the topics at hand.

Rule 38.  
There is no prescribed format for working papers. Working papers may come in the 
form of a presentation, a write-up, diagrams, or a draft resolution.

Rule 39.  
To introduce a working paper, delegates need to submit their papers to the Dais for 
vetting and approval.

Rule 40.  
The content of working papers must be constructive and relevant to the topics at hand. 
The Dais reserves the right to reject any working paper that does not fulfil the criteria 
stated above.

Rule 41.  
No working paper should be circulated without the prior approval of the Dais Staff.

Rule 42.  
Working papers do not require signatories, but must bear the name(s) of submitter(s).

DOCUMENTS
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Draft Resolutions

Rule 43.  
A resolution1 is the written solution to the problems being discussed, and is written in 
the format of a single, long sentence. It comprises two sections: preambulatory claus-
es and operative clauses2.  

Explanation 1:  
Preambulatory clauses describe the problem being addressed, recall past actions taken, 
explains the purpose of the draft resolution and offers support for the operative clauses 
that follow. Each clause begins with an italicised verb in continuous tense, and ends with a 
comma. 

Explanation 2:  
Operative clauses are numbered, and state the actions to be taken by the committee. Each 
clause begins with an underlined active verb in present tense, and ends with a semi-colon 
except for the last clause, which ends with a period.

Rule 44.  
Draft resolutions must fulfil the following requirements before submission to the Dais 
for approval and introduction:

Rule 45.  
No draft resolutions may be circulated without the prior approval of the Dais.

Rule 46.  
To introduce a draft resolution, following its approval, a sponsor shall motion for the 
draft resolution to be introduced to the committee. 

Explanation:  
The motion to introduce a draft resolution requires a simple majority to pass. Once the mo-
tion passes, sponsors will then be called upon to read out the operative clauses of the draft 
resolution.

 1 A sample can be found in Appendix A.
 2 A list of stock verbs for these clauses can be found in Appendix B.

a. The committee name and topic displayed at the top;

b. Names of sponsors and signatories, listed in alphabetical order;

c. At least one-fifth of the committee as either a sponsor or signatory to the       
    draft resolution.
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Rule 47.  
Debating on the draft resolution shall be carried out through moderated and/or un-
moderated caucuses. The same rules pertaining to caucuses (Rules 21 to 30) apply 
therein.

Amendments

Rule 48.  
During the course of debate, delegates may desire changes to the draft resolution, and 
they may do so through introducing amendments. Delegates may choose to add, edit 
or remove only operative clauses of the draft resolution. There are two types of amend-
ments: friendly and unfriendly.

Rule 49.  
Friendly amendments are proposed by the sponsors of the draft resolution, and will be 
incorporated into the draft resolution without debate and voting. An amendment can 
only be considered friendly if all the sponsors agree on the amendment.

Explanation:  
A friendly amendment submitted to the Dais needs the signatures of all sponsors before 
being recognised. 

Rule 50.  
Unfriendly amendments may be proposed by all delegates in the committee, or a group 
of delegates independently. Unfriendly amendments require the signatures of a mini-
mum of one-tenth of committee members, rounded up to the nearest whole number.

Rule 51.  
Observers are not permitted to submit amendments.

Rule 52.  
To introduce an amendment, delegates are to submit their amendment/s in writing to 
the Dais. The Dais reserves the right to reject any amendment it deems unconstructive 
and irrelevant, and will approve amendments at its discretion. Once approved, dele-
gates have to motion to introduce the amendment.
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Rule 53.  
The Chairperson will call upon the submitter(s) to read out the amendment. Following 
which, the Chairperson will call upon two delegates to speak for the amendment and 
two delegates to speak against where the individual speakers’ time is set at 90 sec-
onds. Debate time on the amendment will automatically elapse following the recogni-
tion of the aforementioned speakers, and the committee will move directly into voting 
on the amendment.

Rule 54.  
Voting to pass an amendment is a substantive vote that requires a two-thirds majority 
for passage.

Rule 55.  
Where an amendment includes more than one Operative clause, delegates may motion 
to divide the question. This procedural motion is only valid before the voting procedure 
has started, but after closure of debate on the amendment, and where the Head Chair-
person so permits. 

Substantive Voting on Draft Resolutions

Rule 56.  
To vote on a draft resolution, a motion to close debate and move into voting procedures 
has to be introduced, voted on, and passed. Once this motion passes, the council will 
proceed to vote on the resolution itself.

Explanation 1: 
The motion to close debate and move into voting procedures though a procedural motion, 
requires a two-thirds majority to pass.



14

Rule 57.  
The following motions are in order during voting procedures:

Rule 58.  
The Motions to divide the question and to divide the house are only in order where the Un-
der Secretary – General (Academics), or the Head Chairperson acting with the powers 
conferred by this document, rules it so. 

Rule 59.  
Voting on a draft resolution is a substantive vote that requires a two-thirds majority for 
passage. Observers are not permitted to vote.

Rule 60.  
These voting rules do not apply to ASEAN Plus Three and the UNSC. These councils 
have their own voting rules for passing draft resolutions, which will be stipulated in 
their respective study guides. 

Motion to reorder draft resolutions. Draft resolutions to be voted on a different 
order from what is announced by the Chairperson. This motion is only in order 
if there are multiple draft resolutions that have been introduced in committee.

Motion for a roll call vote. In a roll call vote, each delegate will verbally announce 
his/her vote to the committee. There will be two rounds of voting. In the first 
round, delegates have the option of voting for, against, abstain or pass. In the 
second round, the delegates who have passed the first round will have to vote for, 
against, or abstain.

Motion to divide the house. This Motion demands all delegates to vote, regardless 
of their existing voting status (i.e. whether or not they are ‘present’ or ‘present 
and voting’) on a Draft Resolution. This effectively removes the right to abstain 
from the voting procedure. This motion has to be proposed before voting on any 
of the Draft Resolutions commences. The Motion is not debatable, requires a 
second and shall be put to a vote. It requires a two-thirds majority to pass. If the 
Motion passes, no Delegate may abstain during the voting procedure on any of 
the Draft Resolutions on the floor. 

Motion to divide the question. This motion requires a second. Should the motion 
pass, each operative clause will be subject to a procedural vote without speak-
ers. The clauses that have passed will then form a new document that will be 
subject to a substantive vote as the clauses of a new draft resolution or amend-
ment. Should all operative parts of a resolution or amendment be rejected, it will 
be considered that the proposal has been rejected as a whole. 

a.

b.

c.

d.
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Draft Resolution 1.1

Committee: Security Council
Topic: Children and Armed Conflict
Sponsors: Libya, United Kingdom
Signatories: Belgium, Vietnam, United States of America

 The Security Council,

 Reaffirming Resolutions 1539 (2004) and 1612 (2005) which offer a comprehensive 
framework for addressing issues pertaining to Children and Armed Conflict,

 Noting with regret the increasing presence of child soldiers in armed conflict, specif-
ically in the African continent,

 Recognising the Rome Statute of the International Criminal Court classifies the re-
cruitment of children into fighting forces as a war crime and as a crime against humanity,

 Recognising the African Charter on the Rights and Welfare of the Child outlaws child 
soldiers and the Optimal Protocol to the Convention of the Rights of the Child established 
18 as the minimum age for children’s participation in hostilities,

 Expressing its satisfaction with multilateral efforts such as Eurocamp-Amani Africa 
(EU/AU) that work to increase the efficiency of regional organisations in dealing with shared 
areas of concern,

Appendix A: 
Sample Draft Resolution

Urges collaborative efforts in the fields of education, health, disarmament, demobili-
zation, and reintegration between the Office of the Special Representative, the United 
Nations Emergency Children’s Fund (UNICEF), and other related United Nations enti-
ties, as well as member states, regional organizations such as the African Union (AU), 
European Union (EU), and Non-Governmental Organizations (NGOs) such as World 
Vision and other civil society groups to address the issue;

Requests member states and the United Nations system to recognise the crucial is-
sue of education inreintegration, in order to stem the re-recruitment of child soldiers;

1.

2.
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Recognises the importance of the media’s role in highlighting the problems caused 
by, or associated with, children and armed conflict to the child, such as, but not limited 
to:
     a. Psychological trauma,
     b. Physical disabilities,
     c. Societal reintegration;

Further requests the existing agencies, funds and programs of the United Nations 
(such as UNICEF, UNESCO etc), along with the support of contributing member states, 
to implement education through the reconstruction of rehabilitation centres in order 
to facilitate the reintegration of former child soldiers into the general population;

Recommends the continued monitoring of areas of armed conflict for the presence of 
child soldiers to be carried out by NGOs such as Human Rights Watch, the Organiza-
tion on the Protection of Children, and the Coalition to Stop the Use of Child Soldiers;

Encourages the continuation of the steps taken by regional organizations, such as 
the AU, in developing local solutions to problems associated with children in armed 
conflict and in aiding their member states;

Recognises the crucial role of monitoring and reporting systems in facilitating the 
demobilization, disarmament and reintegration of child soldiers;

Recommends that regional organisations such as the African Union create their own 
monitoring and reporting systems, to work in conjunction with existing UN systems, 
such as the UNSC working group;

Invites external parties (ex. Foreign governments and NGOs) to financially contribute 
to the efforts of the aforementioned regional organisations in solving security and 
human rights-related issues;

Urges the continuation of the inclusion of specific provisions for the protection of 
women and children in the mandates of both ongoing and future United Nations 
peacekeeping operations;

Urges member states to sign and ratify the Optimal Protocol to the Convention for the 
Rights of the Child on the involvement of children in armed conflict;

Strongly urges member states to raise the minimum age of deployment to military 
combat to 18 years;

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.
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Recognises the damaging impact of small arms on conflict areas and encourages 
states to take steps towards controlling the trade thereof;

Calls on the Presidency of the African Union to hold, in the next 6 months, an All-Afri-
can Conference on the issue of Children in Armed Conflict to share best practices and 
discuss collective action in this field;

Encourages member states to maintain birth registration systems, and for NGOs to 
assist in such processes;

Decides to remain actively seized of this matter1.

13.

14.

15.

16.

1 This operative clause is the prerogative of the Security Council. Other committees are not permitted to
employ this clause.
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  Please note that this list is not exhausive.

Appendix B: 
Verbs for Preambulatory and Operative Clauses

VERBS FOR 
PREAMBULATORY CLAUSES

VERBS FOR 
OPERATIVE CLAUSES

Affirming
Alarmed by
Applauding
Approving
Aware of
Bearing in mind
Believing
Cognizant of
Confident
Contemplating
Convinced
Declaring
Deeply concerned 
by
Deeply conscious of
Deeply
convinced of
Deeply disturbed
Deeply regretting
Desiring
Emphasising
Expecting
Expressing its
appreciation
Expressing its
satisfaction
Fulfilling
Fully alarmed by
Fully aware of
Fully believing
Further developing

Recalling
Guided by
Having adopted
Having considered
Having devoted
attention
Having examined
Having heard
Having received
Having studied
Keeping in mind
Noting further
Noting with approv-
al
Noting with deep
concern
Noting with regret
Noting with
satisfaction
Observing
Reaffirming
Realising
Recalling
Recognising
Seeking
Taking into account
Taking note
Viewing with
satisfaction
Welcoming

Accepts
Affirms
Approves
Authorises*
Calls for
Calls upon
Condemns
Congratulates
Considers
Declares according-
ly
Deplores
Designates
Draws attention
Emphasises
Encourages
Endorses
Expresses its
appreciation
Expresses its hope

Further invites
Further proclaims
Further recom-
mends
Further reminds
Further requests
Further resolves
Has resolved
Notes
Proclaims
Reaffirms
Recommends
Regrets
Resolves
Solemnly affirms
Strongly condemns*
Supports
Takes note of
Trusts
Supports

*prerogatives of the Security Council


