orkshop on
Writing of Application Letter
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Five stages of writing an application letter

1. What kind of hook would you use to begin an application letter, so that it
will impress the reader and get him interested in what you’re going to say?
2. What kind of understanding do you have about the business field of the
company whose position you are applying for?

3. What kind of understanding do you have about the company?

4. What strengths and experiences do you have to make you a suitable
candidate for the job you’re applying for?

5. How would you write the ending?




Harpreet Kaur 6D

This workshop has opened my eyes for
writing application letters. Never thought
of such wonderful points that can be used
to write the letters, e.g. all the 5 stages.
Thank you for the teaching!

Anna Au 6B

| have learnt so much this morning.
Since | am a Form 6 student and | need
to write my SLP or application letter to
universities, | really found today’s
workshop relevant to me. | learnt a lot
of skills on writing application letters. |
am so glad that | was given this chance
to attend this workshop.

Cecilia Tong 6A

| was full of happiness when
participating in today’s Application
Letter Writing Workshop. It really
inspires me a lot, and it can surely help
me write better application letters. If
there are any more opportunities, |
would like to join some similar
workshops again. Thank you all for the

information.

Helena Li 6B

After joining the workshop, | have learnt
the Magic Power of the Written Words
and | know the importance of the
application letter is to make sure the
employer knows my passion for the job.
Also, | thank all the teachers and helpers

so much for helping me a lot.

Linda Lee 6A

| learn a lot through this workshop.

| believe it gives me guidelines when |
write the application letter later.

A big thank you must go to all the

teachers.

Natalie Ngai  6A

| think the workshop is really helpful
and useful for my future career. It helps
me gain different skills for preparing an
application letter, which | was not

familiar with.

Nikki Man 6A

future pathway.

After | joined this workshop, | had a brief idea on writing an
application letter. The skills | have learnt today were very useful

and helpful. | am sure that these skills can help me prepare for my
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