Name
Suburb, State Postcode | phone number |email address | LinkedIn profile address 
Profile
[Fill in intro about your experience and field you want to enter. Keep it short and brief and to the point Eg Friendly and engaging team player and leader able to inspire staff to perform their best. Detail oriented and experienced restaurant manager passionate about food and beverages. A multi-tasker who excels at staff training and recruiting with a track record of inspiring great customer service and customer satisfaction. Regularly exceed sales goals. A master in the art of upselling.]
Education
qualification | month/year completed | school/location (duplicate this is you have more than one qualification & delete this)

Skills & Abilities
	[Add skills relevant to the job description this may need to change for each job]
	Accounting & Budgeting

	Proficient with POS systems
	

	Excellent interpersonal and communication skills
	


Experience
JOb Title | Business name | Date - present
Write a small summary on your job role.
Write achievements you accomplished at each role Eg. Recruit, hire, train, and coach over 30 staff members on customer service skills, food & beverage knowledge, sales, and health & safety standards.
Reduced costs by 7% through controls on overtime, operational efficiencies, and reduced waste. 
Consistently exceed monthly sales goals by a minimum of 10% by training FOH staff on upselling techniques and by creating a featured food and beverage program. 
restaurant manager | fourth coffee bistro | june 2013 – august 2016
Write a small summary on your job role.
Grew customer based and increased restaurant social media accounts by 19% through interactive promotions, engaging postings and contests. 
Created and implemented staff health and safety standards compliance training program, achieving a score of 99% from the Board of Health. 
REFEREES UPON REQUEST
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NOTE: Instructions to this resume:
1. Fill in all the red highlighted items with your details and information relevant to the role and get rid of the [ ] brackets.
2. Make sure to change the font colour to black - highlight the red writing and change the colour of the text (It is in the top tool bar with the Symbol A and the colour is red use the drop-down bar and change to black.
3. Make sure that the font is not bald - to change the bold highlight the text and depress the B button in the tool bar. 
4. Delete any information that forms part of the instructions.
5. The resume should generally not be longer than three pages it is fine if it is one page just delete the second page by going to the bottom of the page and pressing delete.
6. Delete this section!
7. Make sure to customize each resume to each industry.
8. Ensure you rename this file to your first name.last name resume/cv.
For more information or assistance feel free to contact me at hello@deluxeresumes.com.au
Or call during business hours on 0425768837.

Regards
Anthi Haitz

