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Job Description 
(This is a description of the job as it is presently constituted.  It may be necessary, from time to time, to update job descriptions to ensure that they relate to the job as then being performed.  Therefore, management reserve the right to make changes to your job description, in the organisation, after consultation with you). 
Post Title:                            Freelance First Aid Trainer
Department:                         Apprenticeships & Work Based Delivery 

Contract:                               Freelance
 
 

Hours:                                    09:00 – 17:00 pm
Location:                               London Office 

Responsible to:                    CEO (Danny Barnes) 

First Aid Trainers Required - London and Surrounding Areas
We are currently seeking qualified, dynamic and knowledgeable freelance trainers to complement our existing trainer team. Our First Aid courses are focused on learning and developing practical skills so excellent interpersonal skills and the ability to engage learners is essential. 

You will need:
· Your own equipment: Your own equipment: Laptop, projector, 2 baby, 2 adults, 2 junior manikins and 1 epipen

· A professional approach to training and thorough first aid knowledge

· A current FAW certificate and a PTLLS or equivalent qualifications
· Knowledge of Paediatric First Aid and a minimum of 2 years previous first aid training experience

· Car and Full Clean UK Driving Licence

In return we offer:
· £150 per training day

· Regular work

· Annual assessments

· Ongoing training support

PRINCIPAL DUTIES: 
· To deliver first class First Aid Training to AY Group customers.
MAIN DUTIES: 
1. Plan, deliver and maintain first class First Aid Training – level 3 to AY Group’s Clients.
2. Assess Learner’s learning and understanding throughout delivery.
3. Assess, mark and provide constructive feedback on learners’ work.
4. Submit learners’ observation and assessment records to the IQA in a timely fashion.
5. Attend reviews and standardisation meetings as directed.
6. Keep specialist knowledge and CPD up-to-date.
General Accountabilities:

1. Promote and support the development of the Company’s Equality and Diversity policies, procedures and practices as they relate to students and staff. 

2. Develop effective contact, liaison and working relationships with colleagues in the company and other bodies as appropriate. 

3. Support the development of the learning organisation and facilitate cultural change. 

4. To engage in professional development and networking to ensure that professional and strategic contributions are up-to-date. 

5. Complying with the Company Health and Safety Policy and all relevant health and safety requirements. 

6. Participating actively in the performance management, agreeing on objectives, attending reviews and undertaking professional development as required.  

7. All employees are expected to be fully committed to all policies and processes including equality, diversity and safeguarding. 

8. Such other duties as may be reasonably expected. 
PERSON SPECIFICATION 

DIRECTORATE: 
Teaching & Learning  
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	Formal 
Qualification 
	· A current FAW certificate and a PTLLS or equivalent qualifications.
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	Knowledge 
	· Knowledge of Paediatric First Aid 
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	Experience 
	·  A minimum of 2 years previous first aid training experience

· Relevant and current industry experience in education and training (e.g. College). 


	(
(

	 

	Skills 
	· Good communication skills, to be able to handle in a confident and professional manner, all types of telephone/face to face contact. 

· Excellent written and verbal communication skills.

· Strong computer literacy and presentation skills.

· Good organisation and administration skills.
· Ability to prioritise workload. 

· Ability to problem solve. 

· Ability to use own initiative. 
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	Other Specific 
Qualities 
	· Ability to maintain confidentiality. 

· Demonstrable commitment to equality of opportunity for all. 

· Ability to work flexibly to respond to changing priorities. 
· Enthusiastic. 
· Articulate and able to communicate professionally with colleagues at all levels, both internally and externally. 
· Ability to work as part of a team and support colleagues. 
· Ability to cope with a demanding workload.
· Prepared to take and implement decisions and accept responsibility for own actions. 
· Self-motivated.
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	Personality 
Motivation 
	· Ability to motivate individuals.
· Committed to high standards. 

· Committed to supporting students and staff members. 
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	Physical 
Requirements 
	· Fit and able to carry out the duties of the post. 
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	Circumstances 
	· Must have a Car and Clean UK Driving Licence.
· Your own equipment: Laptop, projector, 2 baby, 2 adults, 2 junior manikins and 1 epipen.
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E = Essential   D = Desirable 
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