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Select the language from the list drop out. For users in Europe to top See Registration of frequently used features, Convenient Features. Click on the default program for the initial display when the modes are cleaned or reset, or immediately after the main power switch is turned on. See The default feature change of the
original screen, Convenient Features. 6. Interrupt the key press to do the interruption of copies. See Copy Interruption, Copy/Server Documents. 7. The main power indicator of the main power indicator continues when the main power switch is turned on. 8. Key click on the Energy Saver key to go into low power mode or
sleep mode and out of it. See Energy Savings, Getting Started. When the machine is in low power mode, the Energy Saver keys are ignited. In sleep mode, the Energy Saver key blinks slowly. 9. Key press for logging in or logging in. 10. Key User Tools/Counter - User tools click to change the default settings to suit your
requirements. See Access to Custom Tools, Connecting Machine/System Settings. - Counter Press to check or print counter value. See Counter, Maintenance and Specs. You can find out where to order consumables and where to call in case of failure. You can also print out these details. See Search Check using
custom tools, maintenance and specifications. 11. Key click Simple Screen to switch to a simple screen. See Switching Screen Patterns, Getting Started. 12. Key (Enter Key) Click to confirm the values entered or specified items. 13. Start a key press to start copying, printing, scanning or sending. 14. A key press to create
a single set of copies or prints to check the quality of printing before creating multiple sets. See Sample Copy, Copy/Server Documents. 15. Stop a key press to stop work such as copying, scanning, faxing or printing. 16. Key press to remove the entered number. 17. The numbers are used to enter numbers for copies, fax
numbers, and data for the feature you choose. 2. Getting Started 38 1 2 Table Of Contents 3456 789101112 1314151617 18 19 20 21 22 23 24 2526 27 28 29 30 31 32 33 34 3536 37 38 394041 42 43 44 45 46 47 48 49 50 51 52 53 54 55 56 57 58 59 60 61 62 63 64 65 66 67 68 69 70 71 72 73747576 77 78 7
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website or its third-party tools use that are necessary for its functioning and are necessary to achieve the goals illustrated in the policy of cookies. If you want to know more or withdraw your consent to all or some cookies, please refer to the cookie policy. By closing this banner, scrolling through the page, clicking on the
link, or continuing to view otherwise, you agree to use cookies. This document is a quick reference guide for the Ricoh MP 5002 printer and contains detailed information for copying, faxing, scanning, as well as how to order materials and place a service call. For assistance, please contact Ricoh directly at 888-456-6457.
Create a copy 1. Make sure Copier appears on the screen. If you see any other feature, click Home in the top left top left to the left to the left of the control bar and tap the Copier icon on the home screen. 2. Place a face scan document up in the ADF (Auto Document Feeder) or face down on the glass for manual
scanning. 3. On the keyboard, enter the required number of copies and click Start. Duplex Copying This feature allows you to make one-way originals in double-sided copies. Stapling This feature allows you to make bonded copies. Fax Tap home in top left top left and top of the control panel and click on the Facsimile
icon. 1. To send a fax manually, select the Manual Entry button on the touch screen. 2. Enter the destination fax number. 3. Click the green Start button on the control panel to send. Scan the Home button in the top left top left of the control panel and click on the Scanner icon on the Home screen. Make sure the previous
settings don't stay. If you have previous settings, click Clear Modes. 2. Place the original on the document feeder face up or face down on the glass. 3. To specify the destination, click To to emphasize it, and then click Manual Entry. 4. A soft keyboard will appear. Click on the email address you want to send the document
to. If necessary, click Text to enter an email. 6. If necessary, click Subject to specify the topic of the email. 7. To indicate the sender of the email, click The sender's name. 8. To send, click Start. Registration of a recent destination in Address Book 1. Click Recent key (the most recent directions entered) 2. Press (Dest.) 3.
Click Names and enter name and other information you need 4. Click OK Order 1. To order materials for your Ricoh device, please contact RICOH directly at 888-456-6457, select option 2. Make sure you have an equipment identification number that is on the front of the machine (it is on a sticker that includes ID and
barcode) 3. The University of Pittsburgh's agreement with RICOH includes supplies, ground shipping and maintenance for all equipment covered by Rico. Rico. Available: ElementNaya part - RICOH BLACK TONER 841346 RICOH STAPLE TYPE-K CARTRIDGE 410801 RICOH STAPLE TYPE-K REFILL 410802 Service
Call 1. If your car needs maintenance, please contact RICOH directly at 888-456-6457, select option 2 2. Make sure you have the hardware identification number that is on the front of the machine (it is on a sticker that includes ID and barcode) 3. The University of Pittsburgh's agreement with RICOH includes supplies,
ground shipping and maintenance for all equipment covered by Ricoh. Equipment.
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