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Kaloko Trust 

DIRECTOR recruitment: 
Information pack 

 
Thank you for your interest in the role of Director for the Kaloko Trust UK.  
 
Kaloko Trust UK was established in 1995 as a registered UK charity (No. 1047622).  For over thirty years 
we have promoted sustainable rural development in Africa by supporting the activities of our partner 
organisations in Africa, principally Kaloko Trust Zambia. 
 
This information pack contains four sections: 
 
1. A copy of the advertisement for the role of Director.  

2. Information about Kaloko Trust UK and Kaloko Trust Zambia. (Kaloko Trust UK’s 2017 Trustees’ 

Annual Report & Accounts is available on our website). 

3. A job description and person specification. 

4. Guidance on how to apply. 

 
 

1. A copy of the advertisement for the recruitment of Director 

   
Kaloko Trust UK (No. 1047622).  

A small UK charity supporting rural 
development in Zambia requires a 

 

DIRECTOR 
Part-time for 3 or 4 days per week negotiable.   

Salary £36,000 pro-rata. 
 

For the past thirty years Kaloko Trust UK has successfully supported integrated rural development 
– community development, food and water security, health and education, enterprise development  
in Ndola Rural in northern Zambia.  We now need a new Director to lead us into the next phase of 
our work.   
 
You will be a skilled fundraiser, with experience of securing and managing donor, trust, statutory 
and foundation funding from both European and international bodies.  You will be familiar with 
both managing UK accounts, and supporting good management and accounting practice in the 
field.   
 
You will have experience of international development, ideally in Africa, and be adept at building 
capability and supporting programme delivery and evaluation. 
 
Our office is in Brighton, and Trustee meetings take place in London; we are flexible about where 
the post holder can be based – although UK office visits and overseas travel will be required. 

 
Further details can be obtained from our website www.kalokotrust.org on the Work with us page or 

from Mark Whitaker on 01273 766660 or admin@kalokotrust.org 
 

Applications by close Friday 18 January 2019 
 

Interviews (London) Saturday 9 February 2019 

http://www.kalokotrust.org/
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2. Background information about Kaloko Trust UK and Kaloko Trust Zambia 
  

Kaloko Trust UK 
The Kaloko Trust UK was established in 1995 as an independent charity, registered in the UK (No. 
1047622).  Our objectives are to promote sustainable rural development in Africa, which we do through 
supporting the activities of our partner organisations in Africa, at present largely through the Kaloko Trust 
Zambia. 
 
This support takes the form of: securing funds for programmes to be implemented by our Zambian 
partners; providing management support and capacity building (particularly in programme management 
and sound accounting practice); providing technical assistance and the procurement and shipping of 
technical equipment; the recruitment of volunteers to provide specialist skills; and through publicity for 
Kaloko Trust’s activities. 
 
The Kaloko Trust UK comprises an active Board of Trustees, a part-time Director, a part-time Administrator, 
and regular volunteers.  
 
Kaloko Trust Zambia 
Kaloko Trust Zambia was established in 1989. It is a registered NGO working in the field of integrated rural 
development.  Since 1989 the activities of the Zambia Projects have extended from agricultural training and 
resettlement to cover a broad range of programmes in support of wider community development.  Present 
programme areas include agricultural development, income generation, education, health, and water.   
 
Other Zambian partners 
As well as working in partnership with the Zambian government where possible (school and health 
centres), we also partner the New Renato Community Society (NRCS). The NRCS is a small community-
based organisation registered in 1996. The office of the organisation is located in the Kashitu area of Kapiri 
Mposhi and Ndola Rural (about 40km from Kaloko Trust Zambia). The NRCS has a mostly volunteer 
management team guided by a local steering group. The organisation focuses its work on orphans and 
vulnerable children living in local rural farming communities.   
 
We would consider working with other local community organisations in the future. 
 
 

3. Job description and person specification 
 
Role of Trust Director 
This is the central post of the Kaloko Trust UK, with overall responsibility for management and administration 
of UK activities, supporting partners, and monitoring UK-funded projects in Zambia.  
The Kaloko Trust UK Director is accountable to the UK Trustees and is line-managed by the Chair of the 
Trustees. 
 
Responsibilities: 
 

Fundraising 
* To implement and monitor a fundraising strategy to ensure continued sustainable growth of the organisation; 
* To directly fundraise in support of the work of Kaloko Trust and partners in Zambia; 
* To oversee the preparation and submission of funding proposals to donors; 
* To ensure that financial and narrative reports are prepared and delivered as required to Trustees, individual 
supporters and donor bodies; 
* To maintain and enhance the public profile of the Kaloko Trust through appropriate marketing and 
communications with supporters and the public, including on social media. 
 

Financial 
* To administer and manage Kaloko Trust UK’s day-to-day finances; including record keeping, budgets, 
management reports and other analysis as required; 
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* To prepare the Trustees’ Annual Report & Accounts and assist the external examiner or auditor with his/her 
enquiries. 
 

Partnerships and projects 
* To help build the capacity of the Zambian partners to independently plan, fund, implement and account for 
projects which fully benefit local communities; 
* To monitor and audit the UK funded projects in Zambia; 
* To maintain good relationships and communication channels between the UK Trust and Zambia; 
* To explore future partnerships with new organisations in Zambia. 
 

Administration and HR 
* To ensure that Kaloko Trust UK is managed effectively and efficiently in line with its budget and all 
appropriate legislation and regulatory frameworks; 
* To act as line manager for the UK Administrator, and to recruit and work with UK volunteers and interns as 
appropriate. 
 

Strategy and Governance 
* To work with the UK Trustees to develop a clear strategy and appropriate action plans for the Kaloko Trust 
UK’s work in Zambia and the UK; 
* To ensure statutory requirements are fulfilled, including the provision of reports as required to the Board of 
Trustees, the Charity Commission and funding partners, and that Trustees are kept informed of developments 
and best practice pertaining to their legal responsibilities; 
* To keep our work and partnerships and projects in constant review, so that we are as effective as we can 
be in serving our target communities; 
*To ensure Kaloko Trust UK upholds high standards of probity and transparency. 

 
 

Experience required / person specification 
 
 
Education and professional qualifications 
 

 You will almost certainly be educated to at least degree level or equivalent. 

 You may well have a recognised fundraising, accounting or management qualification, or membership 
of a professional body, e.g. IoF or CIM. 

 
Experience  
 

 You will have at least five years’ experience of managing or supporting project delivery, ideally in an 
overseas development context – and even more ideally in Africa.    

 You will understand monitoring and evaluation procedures and how to track and quantify outcomes.   

 You will understand the importance of  working with local communities and of capacity building – again 
ideally in a development context. 

 You will have a demonstrable record of achieving fundraising targets, preferably for international 
development.  

 You will be very comfortable managing finances and budgets, and in reporting to donors. 
 
Knowledge 
 

 You will have experience of leading or supporting the development of strategic plans. 

 You will have good IT skills and be proficient in Microsoft Office (Word, Excel, Outlook, PowerPoint). 

 You will know what sustainable development looks like. 
 
Skills  
 

 You will be highly numerate with experience of managing budgets and financial reporting. 

 You will have excellent written and oral communication skills, with the confidence to present to a wide 

range of audiences –including on social media. 
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 You will have excellent interpersonal and networking skills, with the ability to develop and manage 
productive partnerships and relationships. 

 
Attitudes  
 

 You will be comfortable working within a small organisation, and working by yourself much of the time. 

 You will be willing and able to spend a few weeks per year in Zambia, staying in basic self-catering 
accommodation. 

 You will understand, respect and promote equality of opportunity and diversity in all Trust activities. 

 You really must have a sense of perspective and humour! 
 
 
Kaloko Trust UK is an Equal Opportunity employer and abides by the Equality Act 2010. It is the aim 
of the Trust to ensure that no employee or job applicant receives less favourable facilities or 
treatment (either directly or indirectly) in recruitment or employment on grounds of age, disability, 
gender reassignment, marital or civil partnership status, pregnancy and motherhood, race 
(including ethnic or national origin, colour and nationality), religion or belief (including lack of 
belief), sex and sexual orientation. 
 
 
 

4. How to apply 
 
If you would like to be considered for the role of Director, please send the following information: 
 

 Your CV 
 

 A letter (of no more than two sheets or sides or A4) setting out: 
 

(a) Why you would like to take on the role of Director of the Kaloko Trust UK. 
 

(b) The skills, experience and any other relevant attributes you feel you would bring to the role. In 
covering this, please let us know how your skills or experience match the requirements of the 
role as set out in the person specification and job description. 

 
Please email your CV and application letter to admin@kalokotrust.org, or – in exceptional circumstances 

only – post them to the Kaloko Trust UK office marked for the attention of Mark Whitaker. 

 
We would be happy to arrange an informal discussion for candidates with the Chair or, for shortlisted 
candidates only, with the present postholder. Please contact Mark in the office to arrange this. The office is 
usually open part time, from Tuesday to Thursday only. 
 

mailto:admin@kalokotrust.org

