
Jefferson County Committee for Economic Opportunity (JCCEO)

 

300 Eighth Avenue West | Birmingham, Alabama 35204 | 205.327.7500 | HR@JCCEO.ORG 

Equal Opportunity Employer 

 

JOB ANNOUNCEMENT 

JOB TITLE: BUS DRIVER PART-TIME             JOB LOCATION:     AGENCY 

REPORTS TO:  N. SAGER/ CENTER MGR               POSTING DEADLINE: 5.24.21 

BUS DRIVER PART-TIME 

JOB QUALIFICATIONS 
 

EDUCATION: A High School Diploma or GED.  Must have a current commercial 

driver’s license (CDL) with PS Endorsement and current Medical 

Examiner’s Certificate (CDL Physical card). Possess a good driving 

record (Meet and maintain eligibility requirements for agency 

liability insurance). First Aid/CPR Certification, a plus.  

 

EXPERIENCE: One year or more experience driving a passenger bus or commercial 

vehicle.  Must have transportation experience, strong time-

management skills, and ability to lift equipment/supplies.  

 

ABILITIES: 1. Ability to safely and efficiently operate JCCEO buses and 

equipment; prepare child transportation paperwork and complete 

purchase orders; complete assigned tasks in a safe manner and in a 

constant state of alertness; and communicate clearly, courteously, 

and effectively.  

 2. Ability to maintain a working knowledge of bus preventive 

maintenance practices.  

3. Ability to work cooperatively and collaboratively with other staff, 

parents and children including those with disabilities, and others 

from a variety of ethnic, educational, and socio-economic 

backgrounds.   

4. Ability to physically walk up and down steps repetitively. Must 

be flexible with schedule for field trip support. 

5. Ability to exercise discretion in the performance of assigned 

duties. 

6. Ability to maintain compliant Background, Physical, TB, 

Fingerprinting, Drug/Alcohol screening(s), First Aid/CPR, 

licensure, certification, and/or continuing education as applicable to 

position. 
 

 

STATUS:   Non-exempt; Split Shift Part-time < 30 hours/week 
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BUS DRIVER PT JOB DESCRIPTION 
 

RESPONSIBLE & ACCOUNTABLE TO: Transportation and Center Manager(s)  

 

GENERAL DESCRIPTION:  Directly responsible for the transportation of children and 

program participants in a reliable and safe manner and the performance assigned 

maintenance/ assistance duties. Work cooperatively with Bus Monitors to ensure safe and 

punctual transportation services. Must be available for split shifts; morning and 

afternoon route(s).  

 

SPECIFIC DESCRIPTION: 

1. Maintain a current commercial driver’s license as required by insurance, state, and 

regional regulations.  

2. Operate the bus in a safe manner, obey state and local laws, and perform job duties 

according to the Child Transportation Plan, policies, and procedures. 

3. Maintain, support, and promote a safe work environment while complying with all 

JCCEO policies and procedures.  

4. Pick up Bus/Van and Monitor at the start of each day from Central Office and return 

it back to Central Office at the close of each business day. Both drivers and monitors 

are responsible for performing a complete pre-trip/post-trip inspection of bus.  

5. Transport children and program participants safely from designated stops to/from 

the Center and other approved destinations (i.e. field trips). Walk through the bus at 

the end of each trip to make sure all the children have exited the bus. 

6. Provide safe transportation for children, staff, and parents by ensuring that a trained 

monitor is on board, adult passengers use seatbelts, and children are secured and 

buckled into their car seats or restraints and are under control. 

7. Maintain maintenance log on vehicle and see that routine maintenance is performed 

on a regular basis. Complete and submit required paperwork by established 

deadlines. 

8. Report any maintenance problems immediately to the Transportation Manager and 

Center Manager so that bus can be taken to a vendor to be serviced according to an 

individual maintenance schedule. 

9. Understand and adhere to Federal, State, and JCCEO transportation guidelines to 

ensure the well-being of program participants and employees. 

10. Maintain individual bus records in a legible, accurate manner and turn in to the 

Center Manager and/or Transportation Manager as appropriate. 

11. Maintain regular and predictable attendance. Attendance is an essential function of 

your day-to-day responsibility and commitment to the program. 
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12. Perform and lead evacuation drills as necessary along with Bus Monitor. 

13. Clean the bus inside and out, on a regular basis: the mirrors, windows, and lights 

outside daily.  

14. Report any building maintenance problems to the proper authority in a timely 

manner. 

15. Follow regularly scheduled route to and from the center. 

16. Operate mechanical devices on bus used to transport children with disabilities. 

17. Inspect playground and center using safety checklist and submit to proper authorities 

in a timely manner. 

18. Maintain strict confidentiality of all information and records.  

19. Attend workshops, training sessions, classes, and/or other educational sessions 

pertaining to, but not limited to, the position as well as annual Department of Safety 

School Bus Operation (CDL) training, in order to attain additional job-related skills 

and knowledge and improve daily performance. 

20. Adhere to JCCEO and Child Development program policies and procedures. 

21. Model appropriate, professional behavior at all times and treat everyone with dignity 

and respect. 

22. Perform other duties as assigned. 
 

 

 

 

APPLICATION INSTRUCTIONS 

All qualified and interested parties should submit a resume, along with a cover letter describing the 

alignment of your experience with the requirements of the position.  

 

PREFERRED METHOD OF APPLICATION 

Email all application materials via Word or PDF attachment to RECRUITMENT@JCCEO.ORG   

Please include the title of the job in the subject line. 

mailto:RECRUITMENT@JCCEO.ORG

