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What to Do If You Suspect Inappropriate Use of AI by Students
Supporting academic integrity in the age of artificial intelligence
Step 1: Observe and Document
· Identify Specific Concerns: Note what seems unusual (e.g., tone inconsistent with prior work, lack of citations, vague, artificial, or overly polished responses).
· Compare with Past Work: If available, review earlier assignments or communications to assess consistency in writing style or depth of understanding.
· Consider a Second Opinion: Consult with your program leader (Program Coordinator, Graduate Program Director, Chair or Dean) for their opinion.
· Keep a Record: Save the assignment in question along with any notes, observations, or emails exchanged.
Step 2: Reflect on the Assignment Design
· Was guidance given on AI usage (e.g., allowed, restricted, prohibited) in the syllabus?
· Were expectations for originality and citations made clear to students?
· Could ambiguity in the assignment prompt have contributed to a misunderstanding?
Step 3: Talk to the Student
· Contact the student: Per Park’s academic integrity policy, as a first step, the instructor should notify the student in writing that they would like to talk about the work. If the student refuses to meet, explain your concerns via email, give them another opportunity and let them know the penalty that will be imposed if they don’t meet with you.
· Initiate a Conversation: Schedule a time to talk with the student. Approach the student with curiosity. Ask questions like, “Can you walk me through how you approached this assignment?” Ask them for detail about something in the assignment they submitted—"tell me more about X” or "Y.” Show them why you have concerns: didn’t meet assignment guidelines, was different from other writing they have produced, etc.
· Gauge Understanding: Ask follow-up questions or request an informal explanation or reflection to assess if the student understands the work submitted.
· Create Space for Honesty: Many students misuse AI out of confusion, not deception.
· Ask if they used AI: 
· If they say yes: Determine a course of action (prep in advance): Is this is learning opportunity? Can they rewrite and resubmit? Is there a grade penalty? Explain why. Provide resources and links for help.
· If they say no: If you still suspect, ask for examples of writing from other courses, ask them to submit proof of their own writing (draft on computer, notes from class)
· For next assignment: require evidence of pre-writing work from all students.

Step 4: Decide on Next Steps
· If Misuse Seems Unintentional:
· Treat it as a learning opportunity. Offer clarification and, if appropriate, allow a revision under clearer guidelines. 
· If You Suspect Intentional Misconduct:
· Avoid punitive action without documentation or due process.
· From Park’s catalog policy: Whether or not the meeting occurs, or the student admits to academic dishonesty, if the instructor remains convinced that the alleged violation occurred, either based on evidence or personal observations, the instructor may assign a penalty, such as coaching, required re-submission of work, verbal warning or lowered grade. Possible sanctions and the Student Conduct Code can be found on the Park website.
Step 5: Document
· Regardless of the sanction imposed by the faculty member (or whether the student intended to commit academic dishonesty), faculty must report all instances of academic dishonesty via the Academic Dishonesty Form. Reporting allows the University to discern patterns and respond with educational resources, in addition to identifying students who commit academic dishonesty repeatedly.
· If the student has concerns, remind them of the catalog policy regarding student complaint/grade appeal process. 



Proactive Tips for Future Assignments
· Clarify AI Expectations: In your syllabus and assignments, specify what forms of AI use are acceptable or not. Make sure to reinforce the expectation that, if allowed, use of AI should be clearly documented via the norms of the profession (e.g., APA, MLA, etc. all include formats for citing AI).
· Focus on Process, Not Just Product: Include drafts, reflections, or checkpoints to verify student thinking and originality.
· Foster Discussion: Normalize ethical conversations about AI use. Encourage transparency and integrity in learning.
· Consult with Colleagues: In addition to your program leaders, you can reach out to Park’s writing across the curriculum (Park Writes) experts via director Dr. Amy Mecklenburg-Faenger. Further, Several faculty at Park completed a formal program through the Association for College and University Educators (ACUE) so that they could consult and support fellow colleagues at Park. 
To learn more about AI, please visit the Transformative Teaching and Learning Center’s (TLC) AI Responsible Use and Resources webpage. For additional questions and support, please contact Academic Affairs (academic.affairs@park.edu) for AI policy guidance or TLC (tlc@park.edu) for AI teaching and learning strategies or assignment redesign.
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