Itinerary

Itineraries are important documents that are often used in business and leisure travel. They
are essential because they serve as an outline of a particular activity whether for travel or
an upcoming event.
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Itinerary Definition & Meaning

An itinerary is a document that outlines a detailed arrangement of an event or travel plan.

Written in an itinerary are the route, dates, time, activities, and other relevant information
that is pertinent to the trip or the event.

What Is an Itinerary?

An itinerary is a record or an outline of a planned journey written in full detail that helps
guide its user to maximize their time while traveling. Itineraries are created before travel
could commence giving them enough time to organize their plans. This document can also
be used when organizing events such as weddings, birthdays, or even bachelorette parties.
You can download a digital copy of our itinerary designs or print them for safekeeping.



10 Types of Itinerary
Business Itinerary

Corporate travel is usually referred to as business travel, an industry that caters to
companies whose employees frequently travel abroad and locally. One of the most common
requirements for this type of travel is a business itinerary. Although similar to a regular
itinerary, the only difference is that it does not include leisure excursions and is more
focused on the traveler’s business activities.

BUSINESS TRAVEL ITINERARY

Company Name;
Destination:

Period:

Date/ Time Location Event Details
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Trip Itinerary

A tour or trip itinerary focuses on side tours or excursions that travelers may opt to take
while on vacation. This kind of itinerary is quite simple to prepare, as all you need is to do
some research online. Go over websites to compare prices and reviews of the destination
you wish to visit, or you can ask for professional help from a travel agency.
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V=N Trip Itinerary
\ THE EXOTIC CITY DAY TOUR

The meeting place will be at the Jerry Supermall, Bus Terminal Area where we will wait for you
from 6:30 AM - 7:15 AM, Please be on time so that everything will proceed as scheduled.

Estimated Time | Estimated Time
Of Departure Of Arrival

Place | Destination Time Spent

715 AM 730 AM Music Tribe Gultars 30 rmins.
8:00 AM B30 AM Brown Crown Museum 30 mins.
9:00 AM 920 AM The Cruise Blvd. 15 mins.
9:35 AM 10:00 AM Melissa’s 3D Artworks Lhr
11:00 AM 11:30 AM Theiller Story World Carnival 3hrs
Z00PM 300PM Adjoumn Beach Resort Ihrs.
600 PM 7:00PM Jerry Supermall, Bus Terminal Area End Of Tour

Inclusions:

® Meals & Snacks

o Travel Kit

» Travel Insurance

« Fully Air-Conditioned Bus

Activities:

« GCames & Prizes

« Sightseeing

« Picture Taking

* Al Access Trip To Camival Rides
s Souvenir Shopping

Prepared by:

MR, CARY L. LEVRON
Sales & Marketing Manager
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Event ltinerary

A program is a scheduled list of activities that are quite common in most events. Details of
an event’s program are usually plotted in an event itinerary. This is to ensure that attendees
are well aware of the activities, schedules, and location.

EVENT ITINERARY

Event Date:  09/23/2033

Focus: Conference Schedule o

DATE TIME TASK

05-07-2020 400 PM =600 PM Early Regishiafion
06-07-2020  7:30 AM - 800 AM Conference Office Opens
06-07-2020 5:00 AM - 9.00 AM Registration stars
06-07-2020 9:00 AM - 10:45 AM Pre-conference Starls

06-07-2020  10:45 AM - 11200 AM Break

06-07-2020  11:00 AM - 12:45PM Fre-Conference Continuation

06-07-2020 12:45PM- 130 FPM Lunch
5, i Poverty Simulafion and Pre- conference
06-07-2020  1:30 PM - 245 PM Confirmation
06-07-2020  2:45PM - 3:00 PM Break
06-07-2020  3:00 PM - 5:30 PM Pre-Conlerence Continuation
06-07-2020  5:30 PM - 6:00 PM Conference Office Closes
07-07-2020  7:30 AM - 8:00 AM Moming Devolions
07.07-2020  B:00 AM Conference Office Opens
~
- 07-07.2020  B:15 AM - 9:45 AM Workshop: Session 1
ol
|
5
- Proposed By: Approved By:
e
-
STEVE D. ADAM JACOR D. EASTON
Program Host Manager
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Travel Itinerary

A travel itinerary is the complete and detailed outline of a travel plan which basically
includes the flight schedule, destinations, hotel accommodations, specific times, side tours,
and other means of transportation. This type of itinerary is designed to guide travelers, most
especially first-timers since it contains day to day schedule that is an easy reference for
those going on a trip. Below is a good example of one.

TRAVEL ITINERARY
DESTINATIONS

Date Country City Language Passportivisa Notes:

TRANSFORTATION

From where to Reservation Required
Date Al Type Cost

LODGING

Date Location Name Ehioin Cost. Reservation
number

PACKING

Clothes Shoes Maps Books/Music/etc, Misc.
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Party Itinerary

A party itinerary is quite similar to an event itinerary. The only difference is that the details
focus on what kind of party will take place and the activities that follow thereafter. Another
thing is that parties only last a day, unlike some events such as conferences or trade fairs
that would take 3 days or more.

goal'tg Jﬁne:wg

f'//
JEFF ENTERTAINMENT PRODUCTIONS >
“Delivering the Best.” =
TIME TASK
2:00 PM - 3:30 PM Registration & ticket collection
330PM- 4:30PM Front act performance by The Wools
5:00 PM - 6:00 PM First act performers:
« Hall Queen
» Dawson Dawn
6:30 PM - 7:00 PM Dance Pop Electronics
7:00 PM - 7:30 PM. Band From South
7:30 PM - 8:30 PM Second act performers:
« Dance Duo
= Rock Maestro
8:30 PM - 9:00 PM The Slicks
9:00 PM - 9:30 PM. Capone Blue
9:30PM - 10:30 PM Final act performers:
= Scar Rock
« South Blues
10:30 PM - 11:00 PM All performers perform together.
> 11:00 PM Grand Exit
/ 11:15 PM & Beyond Fireworks Display
-
/// i Proposed By: Approved By:
Rose D. Cartwright Harrison D, Blake
Event Production Coordinator Production Manager
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Wedding Itinerary

A wedding celebration is an important event for a couple and is often celebrated with family
and friends. It comes with several activities which are written down in a wedding itinerary
and shared with the guests. Wedding itineraries are important especially if there are more
activities than just the ceremony and guests would know what to expect on this occasion.

Sy

Wedding Jtinerary
Bryan & Laura’s g

Friday, August 14, 2020
REHEARSAL - 6:00 PM
Piedo Church 7 Faith Rd,
California 90534
REHEARSAL DINMER - 7:30 PM
Iralage d'Olive, 100 Baker Alley
California 90854

Saturday, August 15, 2020

CROOMSMAN TEATIME - 9:00 AM
Sanders Club,35/24 Andrew St
Califormia 75361

BRIDESMAID'S LUNCHEON - 10:00 AM
[insert some random club name and address]

HAIR AND MAKEUP - 1:00 PM
[insert some random salon name and address)

ARRIVE AT CHURCH - 5:00 PM
Piedo Church, 7 Faith Rd,
California 90534

Sunday, August 16, 2020

3 'WEDDING CEREMONY - 7:00 PM
/ [Iresert some random Convention hall name]
v 3 RECEPTION - 7:30 PM
“ [ingart some random hotel name]

BRUNCH - 11:00 AM
[insert same hotel name as prev
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Vacation Itinerary

Going on vacation is one of our favorite past times, but for you to truly enjoy your trip
requires careful planning. A vacation itinerary will help you map out your plans, whether you
wish to go driving out of town or fly out to a new winter destination. An itinerary will help you
set your priorities and manage your budget so you can fully enjoy a memorable vacation.

VACATION TRAVEL ITINERARY
DESTINATIONS

TRANSPORTATION
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Bridal Party Itinerary

A bridal shower is a popular celebration for the bride-to-be. This is where female friends and
relatives present her with gifts, and the party itself is exclusively for women. If you are
planning to have a bridal shower, it would be a great idea to write down a bridal party
itinerary for your event. This will help your organizers build a plan for the date, activities,
catering, entertainment, and your invited guests.

VI

ERIDAL PARTY ITINERARY

v SBuidat Pk

On [27-05-2027]

—— DATE TIME  TASK Shadls
’“;g;;' 3PM-6PM  Search for possible venues. Completed
’”;;2270' 3PM-6PM  Bookavenue Completed
’“;;22;:' 3PM-6PM  Send out invitations Completed
"‘;;;f' 7M-8BM  Buy accassories and drese. Completed
,u;;;?z . f;ol‘i;gsg:;e:mnnl phetegrapher and a Completed
!uzr;;.;i. lu:;(rl :r::;‘en;'llsl of feod items to be prepared for the Completed
/ ’“;;2;;5' 4PM 6P Visit the local Rower seler. Completed
b 7PM-9PM  Callanagent to book asinger Ongoing
’U;;;’;' 4PM - 7P Calla salon to book an appaintment Ongoing d
e 8AM.9AM  erange transportaton ToDo /
’“;;;77' A Fx!' 1 0o hair and makeup To-0o ﬂ
Junie 27, =

S0a7. 12PM Wedding ToDo
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Flight Itinerary

Although a flight ticket and a flight itinerary may look similar, the latter may be given to a
traveler to reconfirm the reservation they have booked. It is a confirmed airline booking,
complete with the flight details, destination, time, and even a reserved seat. Once a
customer pays for the reservation, a ticket number is reflected on the document which
finalizes the booking hence it becomes a ticket altogether.

g b Flight Itinerary

SKYLINE TRAVEL, INC.

Flight itinerary For: Mr. Jefferson E. Dawson

Date: 07/21/2029
TIME TASK
aAM Arival at the Kennedy International Airpart

4:15AM-4:35AM | Baggage Counter Inspection

4:35 AM - 4:50 AM TSA Pre-Check Inspection
&:50AM-5:1SAM | Check your gate & terminal for boarding
5115 AM - 6 AM ‘Wait for the boarding announcement.
6 AM - 6:15 AM Have your boarding pass checked.

6:15AM-6:30AM | Soard the plane & check for your plane seat.

6:30 AM - 1:30 PM Direct flight departure from New York to Los Angeles.

Inclusions: =

*  Breakfast & Lunch Meal

»  Travel Accommodation

Prepared by:

MR. STEPHEN O. HOLIDAY
Travel Coordinatar
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Weekend Itinerary

Weekend gateways are popular short excursions that include a scenic road drive to the
nearest beach, or camping out with a group of friends. To make this brief holiday
worthwhile, it is commended to create a weekend itinerary. You can make use of a
spreadsheet app like Microsoft Excel to create your itinerary for better organization.

% Weekend Ttinerany

SUNRISE HOTEL & CASINO >
“A Fun Place For AlL"

Saturday
Plan of Action

= G:00AM
Hotel Check-in
= 7:00 AM - B:00 AM
Breakfust at Goode Will Café.
= 10:00 AM - 12:00 PM
Visit the Hotel's Garden.
= 1:00 PM - 3:00 PM
Visit the Hotel Swimming area.
= 3:00 PM - 5:00 PM
Visit the Hotel's Rooftop City Night Lights.
= 6:00 PM - onwards
Dinner at Super Crabs Restaurant.

Sunday

Plan OF Action

* E:00 AM - 9:00 AM
Complimentary Breakfost at Sunrise Hotel Cafe
* 10:00 AM - 12:00 PM
Daytime Exploring and Play at the Sunrise Hotel Casino
= 12:00 PM - 1:00 PM
— Lunch at Salad House Hub
- * 2:00 PM - 4:00 PM
o Witness the live performance of the duo Johnson & jays”
= G:00 PM - 7:00 PM
Dinner at Sunrise Hotel Restaurant
* 8:00PM
Hotel Check-Out

EZE @
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Itinerary Uses, Purposes, Importance

Travelers are often urged to prepare an itinerary once they have plans to travel. Itineraries
work best for those who plan to go on a vacation or for business purposes, most especially
if a lot of places and dates are to be covered. With this, a traveler could manage their time
and their budget accordingly.

Budgeting

One of the most important things to do when planning to travel is to prepare for the budget
and this also applies to event planning. Even corporate travel requires an itinerary in order
to set aside a budget. And for leisure travelers, itineraries give them an opportunity to
explore other alternatives that are within the budget.

Time Management

Traveling requires you to stay on schedule, and the best way to do this is by preparing an
itinerary. An itinerary gives you a wide range of options on how many minutes or hours
should you spend in one place or if it's feasible to incorporate all activities in a single day.
Not only that, you are able to check if are able to accommodate all the places you wish to
visit on that day.

Create Efficient Travel and Event Plans

Itineraries help create better and more efficient travel and event plans. Whether as a DIY
traveler, a vendor or an event organizer, preparing an itinerary helps make use of travel
promotions and discounts, discover new places to go, help you get around, and ensure that
everything goes according to plan.

References

An itinerary makes an excellent reference once you start traveling or when a party is about
to take place. It reminds you of what time you should be at the airport, or what activity
comes next to ensure seamless continuity. This does not only work for travelers but
businesses in the travel industry such as tour guides, tour bus operators, travel agencies,
and many others.



Travel Document

In some cases, an itinerary is used as an additional travel document. In case you need to
acquire a visa, one of the requirements may be a travel itinerary. Or immigration officers
may require a copy before you are permitted to travel or are allowed into the country of
destination.

What'’s In an Itinerary? Parts?
Dates

An itinerary is not complete without its dates, whether they are fixed or tentative. This
guides the user on when to do what.

Destination

An itinerary requires to have a list of the destination(s), in some instances the address and
contact details are written down. The destination is either the name of the country, city, or
simply the places to be visited.

Activities

The activities refer to the travel movements or the different activities such as tours and
excursions that are included during the duration of the trip. Or activities that are bound to
take place during a particular event.

Time

Itineraries help you stay on schedule, so it is essential that travel time or the duration from
one activity to another is written down in the document. As mentioned, this helps to manage
and efficiently track time.
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Itinerary Anatomy

16th Birthday Weekend Itinerary

Prepared for: Racy Gilmare
Email: mey@zmail.com
Purpase of Trip: Celebrase Lina Smith's 16th birthday #t Miami Beach, Flarida

Event Details

— " remmems  €— Destination
Address 1500 N Bayshone D, A1-133, Minmi, FL 33132

P <

)‘ 1200 ‘

Notes

Activities

1. Inform the party organizer about your food prefenences and sllergies.
2. Secure the required safety gear party arganizer in on for the
Ocearrthemed Scavenger Hunt.

How To Design an Itinerary?

1. Choose an ltinerary Size.
2. Decide on the purpose of the itinerary.
3. Pick an ltinerary Template.

4. Give the itinerary a title.
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5. Outline the schedule, routes, dates, time, and activities.
6. Review, finalize and download.
You can also refer to these references on how to create itineraries in other file formats:

e How to Make an Itinerary on Google Docs

TEMPLATE.NET

How to Design
a Itinerary?

n Choose an Itinerary Size.

ﬂ Decide on the purpose of the itinerary.

Pick an Itinerary Template.

n Give the itinerary a title.

Outline the schedule, routes, dates,
time, and activities.

ﬂ Review, finalize and download.
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Itinerary vs. Ticket

An itinerary is a detailed list of schedules that includes routes, time, dates, and activities.

A ticket on the other hand is a legal document issued by a business organization that is
used to gain access to a particular event or confirms that its holder is entitled to a seat on a
public vehicle.

What is the Difference Between an ltinerary, Agenda, and

Schedule?

An itinerary is a specific list of activities, destinations, dates, and times pertaining to a
certain event or a planned trip.

An agenda is a list of activities or plans that needs to be taken up or acted upon.

A schedule is a detailed plan of events or tasks that is to take place at a specific time.
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Itinerary Sizes

Itineraries contain an amount of information, sometimes expanding to more than 2 pages.
So to help you determine the right dimensions for your itinerary, here are the standard
itinerary sizes you can choose to work on.

£} TEMPLATE.NET

Itinerary Sizes

Types of Itinerary Size (in)

Statement Paper Size
US Letter Paper Size
A4 Size

Itinerary Ideas and Examples

Itineraries are used in many different ways, and to help you start preparing we've got a list
of itinerary ideas and examples that you can choose from.

Itinerary Ideas and Examples

Birthday ltinerary ldeas and Examples

Holiday ltinerary Ideas and Examples
Graduation Party Itinerary Ideas and Examples
Daily ltinerary Ideas and Examples
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Meeting Itinerary ldeas and Examples

International Business Travel Itinerary Ideas and Examples
Road Trip Itinerary Ideas and Examples

Cruise ltinerary ldeas and Examples

Executive Travel ltinerary Ideas and Examples

FAQs
What should an itinerary include?

An itinerary should include a list of activities, routes, dates, and times.

What is custom made itinerary?

A custom-made itinerary is designed to fit the needs and requirements of the customer or its
users, this is applicable for travel itineraries and those organizing an event.

What background information is required while preparing an

itinerary?

For an itinerary to take shape, proposed ideas, plans, and examples are needed to
formulate an itinerary.

What is an event itinerary?
An event itinerary manages the schedule and activities of a particular event.
What is the most important element of itinerary?

The most important part of an itinerary is the activity or the program which spells out the
movement and progress of a planned trip or event.



What is a technical itinerary?

A technical itinerary contains specific details such as arrival and departure schedules,
duration of sightseeing, travel time, transportation, and type of accommodation.

What is the role of itinerary?

An itinerary serves as a guide to its creator and users as you are able to manage your
expectation, time, and budget for a planned trip or event.

What makes a effective itinerary?

An effective itinerary must be complete and should contain all relevant details to whatever
purpose it may serve.

What is an itinerary in tourism?

In the travel industry, an itinerary is considered an important and well-used document that is
provided to a traveler as a reference to their travel plans and activities.

What do you do with an itinerary?

An itinerary is meant to guide you, and ensure that are able to follow the activities and the
schedule.



