
 

Civic Center Conservancy Development Manager 

The Civic Center Conservancy is seeking a Development and Fundraising professional to join our team in a part-

time or contract position. We are open to individuals or fundraising consultants for this position.  

As we seek to increase our organizational development capacity, we are searching for a professional who will 

work alongside our Executive Director and Board of Directors as we prepare to launch our organization and 

fundraising platforms to the next level.  

Who You Are:  

• You will be a thought partner in development strategy and planning - utilizing best practices and 

your own creative ideas. 

• You are confident in making an ask and supporting others in making requests for funding.  

• You get excited about building and creating something amazing and meaningful.  

• You effectively build relationships in writing, over the phone and in person. 

• You thrive on developing the systems and processes to maximize efficiency and multiply success. 

• You understand the benefits, opportunities, and challenges of working within a small organization 

with big plans. 

Who are we?  

Founded in 2004 by a group of private citizens passionate about revitalizing Civic Center Park (Denver’s first 

National Historic Landmark), the Civic Center Conservancy is a 501(c)(3) nonprofit organization that partners 

with the City and County of Denver to restore, enhance, and activate Denver’s historic Civic Center. The 

Conservancy has a formal cooperative agreement with the City and County of Denver designating it as the 

official fundraising vehicle for Civic Center Park. 

It is a dynamic time for the Conservancy, with the recently announced Concept Design effort for key features 

of Civic Center as part of our Civic Center Next 100 Initiative and a new strategic plan for the organization. We 

are coming out of 2020 with great momentum in individual and corporate giving and expect that 2021 will be a 

year of tremendous growth in all aspects of the organization.  

Additional information about the Civic Center Conservancy and Civic Center Park can be found at 

www.civiccenterpark.org  

Reports to: Executive Director 

Essential Duties and Responsibilities: 

• Co-create and lead execution of annual development plan. 

• Audit, analyze, adapt, and develop internal systems to support stewardship, tracking and donor 

cultivation. 

http://www.civiccenterpark.org/


• Develop donor portfolios for Executive Director, staff and Board of Directors including individual, 

corporate and foundation donors.  

o Providing guidance and support to Executive Director and Board in donor asks, cultivation 

opportunities and stewardship. 

• Develop and lead stewardship and donor communication campaigns. Support Board and staff in 

execution. 

• Organize and generate prospect lists and decide the appropriate vehicle and campaign for 

outreach. 

Additional Duties (dependent on candidate & number of hours) 

• Administrative tasks related to development work including thank yous, acknowledgement letters, 

database entries. 

• Grant research, applications & tracking. 

• Oversee migration to a new donor database system.  

• Assist on the execution of stewardship and fundraising focused events. 

Desired Skills and Qualifications: 

• Willing to embrace a small shop, entrepreneurial ethos with ability to work independently. 

• Demonstrated success in creating and executing a development plan. 

• Experience in multiple areas of fundraising including major gifts, individual giving, foundations and 

corporate philanthropy. 

• Minimum 3 to 5 years’ experience in development. 

• Working knowledge of Little Green Light (or similar systems) and Mailchimp. 

• Demonstrated interest in placemaking, city building and associated concepts. 

• Strong communication and interpersonal skills. 

Compensation:  

• Annual compensation range: $30,000 to $35,000. 

• This position is part-time. We are open to hiring as an employee or on a contract. We forecast this role 

to be 15 to 20 hours per week (0.35-0.5 FTE), but hours working each week will be agreed upon at hire. 

There is the potential to migrate into a full-time role depending upon performance and available 

budget as we continue to grow staff capacity.  

• If you become an employee you will be eligible for our flexible PTO program and Paid Holidays.  

To apply: Please send a cover letter and resume with subject line “CCC Development Manager” to Eric Lazzari, 

Executive Director at eric@civiccenterconservancy.org. In your cover letter, please share a connection to Civic 

Center Park. 

The Civic Center Conservancy encourages all qualified candidates to apply. 

This position will be based in the Conservancy offices in the Capitol Hill neighborhood of Denver once it is safe 

to return to an office environment. Remote work arrangements will be available immediately and possibly on 

an on-going basis.   

Application Deadline: February 3, 2021. We will keep applications open until suitable candidate is found.  

 

mailto:eric@civiccenterconservancy.org

