Day of Coordination Package
Starting at $1,200
The day of wedding coordination package is designed for the couple that would like to do the majority of the planning
themselves, but want an experienced professional to handle the details on the day of the wedding. We’ll help make your day less
stressful and run smoothly while you and your family and friends enjoy the celebration!
Prior to Your Wedding Day:
Respond to unlimited emails and phone calls
Walk-through at reception site 1-2 months prior to wedding to understand client’s vision for the day
Familiarize with wedding vendors and make introduction to any new vendors
Final timelines prepared the month of the wedding
Final meeting covering all details with 2-3 weeks prior to the wedding
Provide timeline to vendors, appropriate family members and members of the bridal party
Confirm vendors (delivery times, items being delivered, etc.) the week prior to the wedding and act as the point of contact
until wedding date
Wedding Weekend:
Present at rehearsal to ensure it flows smoothly and to answer any questions
Up to 10 hours of assistance on the day of the wedding
assist bride and groom as needed on the day of wedding
act as point of contact for vendors and manage deliveries, attend to guest needs and inquiries, facilitate solutions to
unexpected challenging situations that may rise
ensure the design of the venue appears as anticipated
Provide wedding day emergency kit
organize and distribute all personal flowers
deliver payment to vendor's requiring payment the day of the wedding
assist with snacks and beverages or the bridal party

Fix all dresses prior to walking down the aisle
Transport personal items from the ceremony to the reception
Coordinate events and announcements throughout the reception
Organize the bridal party and guests for the Grand Entrance and Exit
Collect gifts, toasting flutes, cake cutter, guest book, unity candles & pictures to ensure that they reach the appropriate
vehicle or on-site hotel room
Handle all last minute needs
Return all tuxedos and rental items

Phone: 319-290-2269
E-mail: info@theeventconnect.com
Website: www.theeventconnect.com

